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August 2011
Dear Parents,

Welcome to Marycrest Early Childhood Center where our motto is Providing Bright Beginnings
to Joliet’s Children and Families! 1 look forward with eager anticipation to working with you
and your child to provide a bright beginning to an even brighter school career.

Preschool helps prepare your child for success in school -- and in life. At Marycrest, our
dedicated staff ensures that all of our students are ready to learn when they leave our program by
providing opportunities for children to grow in four developmental areas: Social/Emotional,
Physical, Cognitive and Language. We carefully design a safe, friendly and nurturing
environment for play experiences, as well as teacher directed lessons, to help children grow in all
of'the developmental areas.

Marycrest Early Childhood Center provides a high quality preschool program to children with
and without disabilities through an inclusive model of early childhood education. We operate
under the belief that with appropriate support and accommodations, both children with
disabilities and their typically developing peers benefit from an inclusive program.

Parents are a child’s first teachers and we welcome and encourage parents to participate in their
children's education. We offer a variety of ways that parents can get involved, including our new
“Three for Me” program that we will unveil at Open House this year. We also host several parent
sessions throughout the year and it is our expectation that parents and/or caregivers attend at
least two parent sessions over the course of the year. Together we will discover the potential in
every child and create a bright beginning for each and every one. We look forward to seeing you
soon!

Sincerely,

@%w//)@ adeg el

Penny Greenwood, Principal
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Who do I call if my child is ill?

Please call the Marycrest office at 815-725-1100 when your
child will be absent. If your child rides a bus, please inform the
bus company at 815-838-1012.

T REQUENTLY ASKED

What if my child will be out of school for an extended period
of time?

If a child is experiencing an extended illness, he/she may be
required to return with a doctor’s note. In the case of infectious
disease, such as chicken pox, the school nurse will provide
guidelines for return.

QUESTIONS

What about family vacations?

If it becomes necessary for a child to go on vacation or be absent from school for an extended length of
time during the school year, please contact the office immediately. Be aware that if we have a waiting list
for enrollment, we cannot hold spots open for children who leave for extended periods of time without
valid cause — vacations are not excused absences. Students who accumulate ten consecutive unexcused
absences may be dropped from the program.

What if my child’s attendance rate falls below 80%? Regular school attendance is a primary factor in
a child’s school success. We have a limited number of openings available for preschool children and
expect that children will be in attendance every day unless they have valid cause to be absent. Children
who do not attend school at least 80% of the time may be dropped from the program. Parents will be
informed of their child’s attendance rate on a regular basis.

How do I change where my child gets picked up or dropped off by the bus?
Call Sue Parks at JFK at 815-740-3196 extension 276. Bus changes take place on Tuesdays and
Thursdays only.

Who do I call if we move?

Please call Cheryll, the school secretary, at 815-725-1100 if you have any changes in address or phone
numbers. You will need to provide three new proofs of residency if you move. It is very important that
we have the correct information.

How do I know when there is no school?

The school calendar is on page 5 — we recommend that you tear it out and keep it someplace handy. We
will also send reminder notes home in your child’s book bag a couple of days before each scheduled day
off. For emergency closings, listen to the radio station, WJOL at 1340 AM.

Where do I drop off or pick up my child if I drive him or her to school?
The Parent Drop Off area is located in the back of the school. Enter the parking lot on Purdue Ct. and
follow the traffic lane. School personnel will assist your child getting in and out of the car.

My child is normally a bus rider. What if I decide to pick him or her up?
Please call the office at 815-725-1100 by 11:00 a.m. for the morning session or 2:30 pm for the afternoon
session so that we can make sure your child goes to the car-rider line instead of boarding the bus.

May I send treats for the class on my child’s birthday?
Yes! We love to celebrate birthdays and welcome store-bought treats. We ask that treats do not have
plastic non-edible decorations, as these are choking hazards. | ‘%
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Principal’s Vision
As a preschool for at-risk and special education students, we are strategically positioned to literally save lives. We
capture the children before they fall through the cracks of the achievement gap by providing an exemplary inclusive
educational program. Every child is considered precious and is loved, cherished and nurtured and leaves our school
ready to learn.

Marycrest Early Childhood Center Shared Vision

The Marycrest Early Childhood Center’s Shared Vision provides the blueprint of what we hope to become in our
pursuit of excellence. The staff is committed to providing an exemplary and inclusive preschool program in which
all students learn the background skills necessary for success in elementary school and to close the achievement gap.
In such a preschool,

Climate
All staff members communicate a genuine loving attitude toward children, parents, and each other. Everyone is a
valued member of the organization, regardless of title.

The building and classrooms provide a friendly, attractive, inviting, nurturing and orderly environment where all
staff members are responsible for the safety and well-being of all children,

A sense of community is demonstrated by staff, students and parents who work together first and foremost toward
common goals for all students with professionalism, respect and dignity.

Collaboration

A key characteristic of an effective school is the ability of staff members to engage in meaningful, focused
collaboration regarding curriculum, instruction, collective inquiry and action research. Such collaboration will result
in a better understanding of children and how to meet their individual needs.

Curriculum and Instruction

The curriculum is implemented through professional collaboration of early childhood specialists in an inclusive
environment. It is challenging, inviting, developmentally appropriate and provides choices that respect the culture
and differences of the students.

Assessment
Assessment and curriculum are integrated. Teachers continually engage in observational assessment for the purpose
of improving teaching and learning,.

Students
The measure of an effective early childhood program is based on the students’ motivation to learn, respectfulness,

level of responsibility and excitement about school.

Parents

It is essential to establish an environment in which parents and staff work together to achieve shared goals for
children. Parents support the school in its mission, vision and goals and are active participants in the educational
process. They attend conferences, PTO Meetings and events, Parent Sessions, fieldtrips and assist in the classrooms.

Community Members
Community members are viewed as valuable members of the learning community who support the school in its
mission, vision and goals by contributing ideas, opportunities and resources.

This vision document provides the “imagination” of what we hope to become, a blueprint for continuous
improvement, and the benchmarks by which we will evaluate our progress.
We dedicate ourselves to these ideals.




Marycrest Early Childhood Center
Collective Commitments

The Marycrest Early Childhood Center Shared Vision provides an image of what we hope to
become and a blueprint for continuous improvement. The clarity of our shared vision and
commitment to it is crucial to our success. We have identified the following Collective
Commitments that define the behaviors that will lead us to our shared vision.

Our Professional Interactions

o We maintain a positive attitude as shown by our words and deeds.

e Integrity and respect are at the core of our interactions with students and adults. When
these are compromised, everything is compromised.

e We provide empathy and mutual support for each other.

Our Instructional Practice

e As educators, we continually provide instruction that is engaging, enjoyable and matches
the interests of all students.

e Through the use of daily observations and data collection we continue to build upon
individual student’s abilities and unique needs.

Our Interactions with Students

e We ensure that children understand and feel that they are our first priority.
e We actively listen to children and teach them problem solving skills.
e We reach and teach the whole child, as if they were our own.

Our Collaborative Practices

e We value each other as professionals and want everyone to have a real voice. With that
comes a responsibility to speak openly, listen to others and be a part of the plan.

e We collaborate in order to produce results superior to those achieved individually.

e We recognize and celebrate our successes.

We will honor, advance and value these Commitments;
The education of our students depends on it.




PROGRAM DESCRIPTION

Marycrest Early Childhood Center provides education for

eligible children age’s three to five. Services are 1 J ‘
provided through the district’s Special Services o Yy ;
Department and the state Preschool for All Grant. The Vo "
school office hours are 8:00 A.M. — 4:00 P.M. R P -

e e
The Individuals with Disabilities Act (IDEA) states that (S - ; ”E\:' ’\,\ I
children with disabilities have a legal right to attend a4 4 a-
regular classes and receive an appropriate education in the %},1 ‘ - ERA j)\
least restrictive environment. Toward that end, Marycrest SN .

Pl .

Early Childhood Center provides a high quality preschool

program to children with and without disabilities through

an inclusive model of early childhood education. We operate under the belief that with
appropriate support and accommodations, both children with disabilities and their non-disabled
peers benefit from an inclusive program.

Research has shown that:

e Inclusion improves learning for children with and without disabilities. Rather than
being disadvantaged by being in an inclusive classroom, children without disabilities who
are educated alongside their peers with disabilities demonstrate improved academic
performance. Instructional practices used in inclusive classrooms, which reflect the
expertise of both general and special educators, benefit all of the children in the class.

e Children develop new friendships. Children in inclusive classrooms develop improved
attitudes, values and social skills. They have a greater awareness of diversity, act more
responsibly, demonstrate improvement in self-concept and

PHIL.OSOPHY OF EDUCATION

The faculty of Marycrest Early Childhood Center is committed to providing a high quality, early
childhood program built on a foundation current research on how the brain develops and how
young children learn. The most important goals of our curriculum are for children to get along
well with others and become enthusiastic learners. We are teaching your child how to learn and
we do this by creating purposeful and productive play experiences that help your child grow in
all areas.

Our curriculum identifies goals in four areas of development:

e Social/emotional: to make friends, cooperate with others and control emotions
Physical: to develop your child’s large muscles and the small muscles of the hands
Cognitive: to acquire thinking skills to solve problems and to think logically
Language: to use words to communicate and develop literacy

Through the activities we plan and the way we organize the classroom, select toys and materials,
plan the daily schedule, and talk with children, we seek to accomplish the goals of our
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curriculum, and give children a successful start in school. Please see the Creative Curriculum
Goals and Objectives on page 1 of the Appendix for more information regarding curriculum
and instruction.

Children eligible to receive special education services have been evaluated by the Preschool
Assessment Team (PAT Clinic). The parents and a group of school district employees with
whom the child works, develop an Individual Education Plan (IEP). The IEP states the goals and
objectives the child will be working toward during the school year. The IEP is reviewed at least
once a year and the parents are always invited to attend that meeting,

Speech/language services, occupational therapy, physical therapy, hearing and vision itinerant
services are also available to children who are determined to be eligible for these services.

The Illinois Preschool for All Grant provides funding for early childhood education for at-risk
children who are three years old on or before September 1, 2011. Referrals to the program are
based on the results of the DIAL-R (Developmental Indicators for the Assessment of Learning)
Test. This test is given to determine if a child is learning and developing at an appropriate rate.
DIAL screening is provided throughout the school year. The screening process for the program
involves the child’s age, test results and an evaluation regarding eligibility. Parents are notified
of'a child’s eligibility and scheduled for registration.

ADMISSION AND REGISTRATION REQUIREMENTS

Before entering the program, the following information must be on file in the office:
e Copy of'the original Birth Certificate with the State Seal
e Social Security number, if available
e Three proofs of residency
e Current (dated August 20, 2010 or later) physical examination and immunizations
required by the State of Illinois and approved by the School Nurse
Completed registration packet
e Any other additional forms
e Attendance may only begin after students have met all admission requirements

ARTICLES PROHIBITED AT MARYCREST SCHOOL

Articles that are valuable should be left at home. Electronic games, toys, skateboards, roller
blades, roller shoes, scooters, balls, etc. and trading cards are not permitted at school. No toy
weapons of any kind should be brought to school. Parents are asked to check book bags daily.
Boys are not allowed to wear earrings.

ATTENDANCE AND ABSENCE REPORTS

It is the responsibility of the parents and guardians to have children attend school regularly. The
school hours are:

e A.M. Session------ 9:00 am. - 11:30 a.m.

e PM Session------ 12:30 p.m. - 3:00 p.m.




Half-day session students must be in attendance for 2 hours and full time students must be in
attendance for 4 hours to be considered present.

In case of absence or tardiness, the parent/guardian must call the school (815-725-1100) by
the beginning of the session. The State Law requires that a school must attempt to call the parent
if the child is absent and not reported by the parent. A working phone number is essential for
each child. In addition the parent/guardian should notify the Grand Prairie Transit Bus
Company of the student absence at 815-838-1012.

If a child is to be dismissed early, the parent must come to the office to sign the child out of
school. Enter the building through the main entrance on Purdue Ct. Only adults on the
registration form with valid identification will be allowed to pick up children.

If it becomes necessary for a child to go on vacation or be absent from school for an extended
length of time during the school year, please contact the office immediately. Be aware that if we
have a waiting list for enrollment, we cannot hold spots open for children who leave for extended
periods of time without valid cause. Children who accumulate ten consecutive unexcused
absences may be dropped from the program.

Additionally, children whose attendance rate for the year falls below 80% may be dropped from
the program.

Attendance rate is calculated by Days Present + Days Enrolled x 100%. Parents will be informed
of their children’s attendance rate on a regular basis.

BUS CONDUCT AND TRANSPORTATION

Many children attending Marycrest Early Childhood Center are eligible for bus transportation.
Pick up and drop off addresses must be within the home school boundaries in order for the
District to provide transportation. The bus company makes arrangements with each parent
concerning their child’s pick up and drop off times. If you are picking up your child instead of
having them ride the bus home, please send a note with the child to the teacher or call the office
as early as possible — by 11:00 a.m. for the morning session and 2:30 p.m. for the afternoon
session.

It is the parent’s responsibility to notify the bus company, school secretary and the District office
of any changes in schedule such as change of address, telephone number or pick up/drop off
location. It takes up to a week for a bussing change to take effect due to moving or changes in
drop off/pick up location. If you move, the office must have three proofs of residency before
bussing can change.

A parent or authorized adult is required to be present when a student is picked up and dropped
off by the bus. IF someone other than yourself is meeting the bus, you must notify the school
office and the bus company.




In the event that no one is home to receive the child, he/she will be returned to Marycrest. The
parent or emergency contact will be notified and he/she MUST PICK UP THE CHILD AT
MARYCREST. Please bring valid identification.

If a child misbehaves during a bus ride, a referral will be written by the driver and submitted to
the principal. A copy of the referral and action taken will be sent to the parent. All buses are
equipped with audio-visual recording equipment. Parents may request to view a bus video by
contacting the principal within twenty-four hours of a particular bus trip. An appointment will be
made to view the video at the district office. See a copy of the bus referral form in the Appendix.

CAR TRANSPORTATION

If you choose to transport your child to school, parent drop off/pick up is behind the school
under the canopy. Parents enter the parking lot off Purdue Ct. and follow the traffic lane to the
west door. School personnel will direct traffic to ensure the safety of all children and staff. At the
end of the day, children will be supervised and available at the west door. Please notify the
school if another person is transporting your child for the day. Security and safety are a concern
so identification may be required. Please observe safety procedures when entering and exiting
the school grounds. Drop off time is 8:50 a.m. — 9:00 a.m. and 12:20 p.m. — 12:30 p.m.; while
pick up time is 11:20 a.m. - 11:30 a.m. and 2:50 p.m. - 3:00 p.m. See additional information in
the Appendix.

CHANGE OF ADDRESS AND TELEPHONE

In the event that your address and/or phone number changes during the school year, please
contact the office immediately with the changes.

COMMUNICATION

The staff of Marycrest School can be contacted by phone, 815-725-1100, or via e-mail at
Joliet 86.org. Click on the SCHOOLS link, then click on Page 4 and Marycrest School will
appear. All staff members’ email addresses can be found here.

DISCIPLINE PROCEDURES

In accordance with the district belief in each student’s right to a safe and orderly educational
environment, disciplinary efforts of the Marycrest Early Childhood Center staff shall be directed
toward helping children develop and strengthen desirable behaviors. An environment of mutual
respect between adults and children is essential for a school community. Children have a
responsibility to behave in an appropriate manner based on their developmental levels. Parents
will be informed if their child is having an adjustment difficulty.

Marycrest Early Childhood Center bases the discipline plan on the District 86 plan as outlined in
the Discipline Policies and Procedures Handbook. Assertive discipline is used in the classroom.
Assertive discipline is a system that allows teachers to clarify what behaviors are expected and
what the children can expect from the teachers in return. The assertive discipline plan includes
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rules, consequences and rewards. Classroom rules and consequences are posted in each room
and teachers explain and reinforce information to the children. Consequences usually follow a
pattern of warning, time-outs and loss of privileges.

DRESS CODE

Children and their parents have the right to determine school attire as long as the dress and
appearance of children comply with school expectations and health or safety regulations and
does not interfere with the educational process. No visible body piercing, other than ears (girls
only). Boys CANNOT wear carrings. Children should always be dressed appropriately for the
weather and also for comfort that will allow for motor activity. As a safety precaution for your
child, flip flops and open-toed sandals should not be worn to school. These shoes are not
functional for gym classes or outside activities. Please have hats, mittens/gloves and boots for
cold weather. If your child wears boots, please send another pair of shoes for inside the building.
Self help skills are an important component in learning at Marycrest. Please dress your child in
clothes that allows for self help. Please label all clothing items and send an extra set of
clothes for spills and/or accidents.

Any student who comes to school without proper attention, personal cleanliness or appropriate
dress may be sent home to be properly prepared for school. Such cases may be reported to a
District social worker or nurse or DCFS.

FIELD TRIPS

During the school year some classes may take field trips within and outside the district as part of
the curriculum. All trips are pre-approved by the Assistant Superintendent for Curriculum and
Instruction and the Principal. Transportation may be by walking or on an approved bus line.
Fees may be assessed for these trips. NO student is allowed on a field trip without the written
consent of the parent or guardian. Please see the District 86 Field Trip Procedures in the
Appendix for more information regarding chaperone guidelines and expectations.

HOMEWORK POLICY

Homework at the early childhood level will be practice of a skill or reading to your child. We
encourage you to read the weekly newsletters to determine topics to discuss with your child.
You will receive information from the teachers about items around the home that can be used in
learning.

LOST ARTICLES

A Lost and Found box is maintained in the office area. If your child has lost something, please
call or send the teacher a note. Please label all personal belongings to assist with returning things
to the correct owner.




MEDIA RELEASE

The Media Release/Denial form is on the District Registration Form. All children must have a
signed media release on file. The media release allows or does not allow for your child’s name
and/or picture to be published in the newspaper or other publication. However, from time to
time, parents may take pictures of classroom activities or school programs for their personal use.
In these cases, the media release does not apply.

OPEN HOUSE

Open House is scheduled on one evening each year. At that time, we invite all parents and
children to visit the building. Your child will be excited to share his/her classroom with you.
Open House for the 2011-2012 school year will be held on Wednesday, August 17, 2011 from
6:30 - 7:30 PM.

PARENT CONFERENCES

Parent Conferences are conducted for parents twice during the school year at the end of the first
quarter in November and at the end of the second quarter in January. Notification will be sent to
you at the appropriate time. We encourage all parents to attend these conferences.

PARENT SESSIONS

Throughout the year, a variety of parent sessions will be offered on selected topics pertaining to
your child’s welfare. Parents are required to attend at least three parent sessions during the
course of the year.

PARENT VISITATION

Parents are welcome and encouraged to visit school. Class visits are a time of observation only.
If a parent wishes to visit, the parent should call the teacher to schedule a time and date for the
visit. Parent observation should be limited to thirty (30) minutes. Parents are required to report
to the office before going to any classroom. Please ring the bell for entry and report to the office.

PARKING

If you need to park and enter the school, please use the street along the side of the school or
opposite the school. Parking is not allowed in front of the school where the buses drop off and
pick up children.

PARTNERS IN LEARNING AGREEMENT

Joliet Public Schools District 86 has implemented annual Partners in Learning Agreement that
helps define the roles and responsibilities of each group in a child’s education. This form will be
sent home with your child. Please sign and return it to your child’s teacher.
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PHYSICAL MANAGEMENT

Student safety is our top priority. From time to time, young children act out in ways that present
a danger to themselves or others, or in ways that are highly disruptive to the learning
environment. In those situations, Marycrest staff may use nonviolent physical crisis intervention
strategies designed to provide the best possible care, welfare, safety and security for all children.
The Marycrest staff has been trained by CPI and MENTA in the appropriate use of physical
management.

PROGRESS REPORTS

Progress reports are issued (4) times a year. The progress report is one way the teacher shares
student progress with the parent. The progress report is shared at Parent Conferences in
November and January and sent home with the child two times a year.

RELIGIOUS OBJECTIONS

If your child is unable to participate in any school activity due to religious objections, please
submit a written notice to the school office.

SAFETY DRILLS

During the school year disaster drills for fire, safety and tornado are conducted. Information is
posted in each classroom and children are instructed as to the correct procedures. A Civil
Defense radio is turned to the emergency channel and instant notification of weather
emergencies is available. Bus evacuation drills are also conducted during the school year.

SCHOOL CLOSING

If school is closed for a holiday or institute, prior notification will be made. In the event of a
snow storm or another reason, please listen to one of the Joliet radio stations for information or
access the district’s website at:

o  www.joliet86.org

e AM Radio-WJOL 1340

e FM Radio-WCCQ 98.3

SCHOOL INSURANCE

Optional accident insurance is offered for all children. The information concerning coverage is
sent home with each student. Parents who opt to use this coverage are responsible for the
payment of insurance.

SCHOOL FUNDRAISING

The school will conduct several fundraisers throughout the year to support activities for the
children such as picnics and presenters, as well as supporting the purchase of classroom
materials and building equipment.




SCHOOL PARTIES

Classroom teachers will contact you about Halloween, Christmas and Valentines Day parties as
well as any other parties planned. Classroom teachers may also contact you about donating
snacks for the classroom. You may contact the classroom teacher about celebrating your child’s
birthday with a snack or treat. Any food items sent to school to share with the class must be
store-bought. If you purchase cupcakes or other treats that have small, plastic embellishments,
please remove them before bringing the treats to school. These items present a choking hazard to
some of our children.

SCHOOL PICTURES

All children will have their pictures taken in the fall and the spring. These pictures are included
in class pictures. If you do not want your child’s picture taken on picture day, please notify the
office in writing. You will be notified about the date prior to the event. Purchasing school
pictures is optional.

SCHOOL SUPPLIES

Each classroom teacher will provide you with a list of suggested school supplies. Every child
needs a backpack to carry materials to and from school.

SOLICITATION

Children are not allowed to sell any items at school.

HEALTH SERVICES

ILLNESS

If your child is ill, please do not send him/her to school. After your child has a fever, the
temperature should be normal (98.6) for 24 hours before he/she returns to school. If your child is
not attending school for the day, please call the school (815-725-1100) and the bus company. If a
child is experiencing an extended illness, he/she may be required to return with a doctor’s note.
In the case of infectious disease, the school nurse will provide guidelines for return.

If your child becomes ill at school, the parent or emergency contact will be notified. The person

notified may need to come to the school to pick up the child. Please provide current telephone
numbers, emergency numbers and neighbor/relative numbers on the registration form.

MEDICATION

To protect the safety of your child, before any medication can be administered at school, you will
need to have the following two (2) forms completed and returned to the school office:

1. Physician’s written order for medication; and

2. Request to administer medication at school. (This form is available in the school office.)
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If you suspect that your child will be in need of medication at school, come to the office and pick
up the form BEFORE you visit the doctor. All medicines, properly labeled by the pharmacy,
will be left in the main office in a locked location. Parents must bring the medication to the
office. DO NOT SEND ANY MEDICATION TO SCHOOL IN YOUR CHILD’S BACKPACK!

SCHOOL NURSE

A school nurse is assigned to each school on a part time basis. The nurse is on call for
consultation or emergency care. The parent will be notified if a child has had an accident or an
injury. IT IS CRUCIAL THAT THE OFFICE HAS CURRENT AND EMERGENCY PHONE
NUMBERS. The nurse reviews the health records and records information in the health file. The
nurse will do any follow-up on a special problem noted. Children will be screened for vision and
hearing each year.

STUDENT INJURY

Due to the active nature of preschoolers, accidents resulting in an injury sometimes occur. If a
child is injured at school, he/she will be brought to the office and an accident report will be
completed. First aid will be administered for minor injuries. If an injury appears severe, the
- school nurse will be notified and the child may be transported via ambulance to
‘\ the hospital, accompanied by a school official. Parents will be notified in all
: : instances. Parents have 90 days to file a claim with the district in the event that an
injury requires medical attention. It is the parents’ responsibility to contact the

school to file a claim.

DISTRICT INITIATIVES

1
JOLIET READS HOOK-A-BOOK

Joliet Public Schools, District 86, implemented a monthly book selection for grade levels and
adults. Each month a new book is introduced to the children and activities are created around the
story and theme. This program allows children throughout the district to share a common book.

CHILDREN FOR PEACE

Joliet Public Schools, District 86, has implemented a district wide Children for Peace campaign.
The district has developed a schedule of events for children and families. Watch for
communication about those events.

Marycrest has developed a Character Education curriculum and each month a specific value,
such as Honesty or Friendship, is highlighted. Parents are encouraged to reinforce these values at

home.

We have also adopted a developmentally appropriate Conflict Resolution strategy called the
Turtle Technique. With the teachers’ support, children are taught to “think like a turtle” when

13




they get upset and employ positive problem solving strategies to resolve conflict among

themselves. The Turtle Technique involves four steps:

anliadi s e

Recognize your feelings.
Stop and keep hands, feet and words to yourself.
Tuck inside your “shell” and take three deep breaths.

Think of a solution.
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RULES OF JURISDICTION

The jurisdiction of the school for student conduct includes all of the following: the transportation
of children to and from school, whether by bus, by other vehicle, or by walking; and the school
sanctioned activities that occur both on and off campus. The school staff will diligently manage
and supervise student conduct in all programs, maintaining the confidence of children and
parents.

RIGHTS RESERVED STATEMENT

The provisions of this publication are not to be regarded as an irrevocable contract. The
administration reserves the rights to modify, revoke, or add to any or all regulations at any
time.
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MARYCREST EARLY CHILDHOOD
PARENT DROP-OFF/PICK-UP PROCEDURES
2011-2012

The safety of our students is a primary concern. In order to maintain a safe and orderly arrival
and dismissal, we ask that parents who transport their children to school follow these procedures.

1. Drop Off Times: A.M. Session — 8:50-9:00 a.m.; PM Session — 12:20-12:30 pm
2. Pick Up Times: A.M. Session — 11:20-11:30 a.m.; PM Session — 2:50-3:00 pm

3. Parents enter the grounds via the south entrance on Purdue Court. Follow the traffic lane
to the back of the blacktop and turn right.

4. Cars and lifi-buses will line up at the “Stop Line” and await direction from school
personnel before proceeding to the Student Drop-Off/Pick-Up Zone. DO NOT EXIT
THE CAR OR ALLOW CHILDREN TO EXIT THE CAR UNTIL YOU HAVE

ENTERED THE SAFE ZONE!

5. School personnel will motion to drivers when it is safe to move forward into the Drop-
Oft/Pick-Up Zone.

6. After students have exited or entered the vehicle, school personnel will motion to drivers
when it is safe to proceed and exit the school grounds on St. Francis St.
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District 86
Field Trip Procedures
CHAPERONE GUIDELINES & EXCPECTIONS

These guidelines and expectations are to be distributed to field trip chaperones prior to the trip.
Each chaperone must sign a form indicating that they have received these guidelines and
expectations prior to the trip.

Dear Chaperone,

Thank you so much for agreeing to chaperone this field trip. Your time and effort are truly
appreciated. Please read and adhere to the following chaperone guidelines and expectations and
student rules. With your help, we will have an outstanding day!

1. You are responsible for your student group. Always remain aware of each student’s
location. Keep your list of students with you at all times.

2. Please listen to all teacher announcements and help the students to follow instructions.
Assist the teacher(s) as needed.

3. Make sure there are adults towards the missal and back of the bus. The front passenger
seat is reserved for the teacher(s).

4. Keep your group together when loading/unloading the bus, as well as any other times
indicated by the teacher.

5. Stay with your group.
6. Make sure you go over the student rules with your group.

7. Set a good example at all times. Remember that students will mirror what they see from
adults. Don’t smoke, drink, use improper language or engage in any other negative
behavior when students are present.

8. Gently correct student behavior. Discipline in the teacher’s responsibility. Any major
infractions or behavioral issues need to be brought to the teacher’s attention.

9. Do not “trade” students from your group with another chaperone.
10. Thank you again for your assistance today!

Basic Student Rules

1. Students must be quiet when roll call is taken. Students must answer only to their name.

2. Students are expected to be on their best behavior and remain polite and courteous the
entire field trip.

3. Students should listen to and follow all instructions,

The teacher may add additional student rules depending on specific nature of the field

trip.
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Joliet Public Schools-District 86

School Bus Safety Misconduct Report

J PM Route

Student’s Name: Grade:

School: Date of Incident:

Bus Driver’s Name: Bus #: [J AM Route
Level I Offenses Level IT Offenses Level IT1 Offenses

[ Standing while the bus is in motion

O Disrespect

0 Assault

3 Changing seats

[J Inappropriate language

O Verbal Threat — Staff

(J Not staying in seat

[ Reckless behavior/horseplay

0 Jeopardizing the safety of others

J Excessive noise

0 Verbal Threat — Peers

0 Vandalism

(J Eating — Drinking — Littering

U Name calling

7] Fighting

[ Riding unassigned bus or using an
unassigned stop

{1 Bullying/Intimidation/Harassment of
peers

] Drugs/Alcohol

0 Other (Explain)

[] Non-compliant (will not follow direction
from driver and/or monitor)

O Tobacco/smoking on bus

[ Throwing (things in/out of bus) ] Weapons
[] Verbal Abuse — Staff [J Arson/Combustibles
[J Other (Explain) [J Other (Explain)
Driver’s Comments:
Driver’s Signature: Date:
Administrator’s Action
Level of Offense Consequences

39 offense: 1 — day bus suspension

1% offense: Student Warning Conference
2" offense: Warning; In School Consequence

! 4™ offense: 3 — day bus suspension
5" offense: 5 — day bus suspension, Parent conference
6™ offense: Suspension from bus, subject to cancellation of bus service
1% offense: Written warning or 1 — 3 day bus suspension

I 2‘: offense: 3 — 5 day bus suspension
3" offense or more: 5 — day bus suspension or possible extended loss of bus
privileges
1% offense: 1 -5 day bus suspension

111 2™ offense: 5 — 10 day bus suspension

3™ offense or more: Extended loss of bus privileges

0} Parent called
student

0 Warning

[J Suspension — Dates of suspension

Administrator’s Comments:

0 Held conference with

Administrator’s Signature:

Date:

Distribution: White — School; Yellow — Parent; Pink — Bus Company
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JOLIET PUBLIC SCHOOLS DISTRICT 86

JFK Administrative Center

420 N. Raynor Avenue
Joliet, IL. 60435
Phone: (815) 740-3196
www.joliet86.org

2011 - 2012
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Charles E. Coleman, Ed.D., Superintendent
Sandy Gavin, Assistant Superintendent, Curriculum and Instruction
Cheryl Woods-Clendening, Assistant Superintendent, Personnel and Labor Relations
E. Wesley Russell, Assistant Superintendent, Business and Financial Services
Sandra Thomas, Ed.D., Director of Special Services
John Armstrong, Director of Technology
Sandy Zalewski, Coordinator of Communication and Development
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SCHOOL PHONE ADDRESS PRINCIPAL GRADES
T. E. Culbertson Elementary 815-723-0035 1521 E. Washington Street - 60433 Ardith Neal K-5
Cunningham Elementary 815-723-0169 500 Moran Street - 60435 Maria Arroyo K-5
Eisenhower Academy 815-723-0233 406 Burke Drive - 60433 Wendy DiBartolomeo 1-5
Farragut Elementary 815-723-0394 701 Glenwood Avenue - 60435 Darlynn Terry K-5
Forest Park Individual Education 815-723-0414 1220 California Avenue - 60432 Jacob Darley K-5
Thomas Jefferson Elementary 815-725-0262 2651 Glenwood Avenue - 60435 Brenda Byrnes K-5
Edna Keith Elementary 815-723-3409 400 Fourth Avenue - 60433 Michelle Coleman K-5
A. O. Marshall Elementary 815-727-4919 319 Harwood Street - 60432 Tawanda Lawrence PreK-5
Marycrest Early Childhood Center 815-725-1100 303 Purdue Court - 60436 Penny Greenwood PreK
Pershing Elementary 815-725-0986 251 Midland Avenue - 60435 Brenda Reiter-Gorman K-5
Sator Sanchez Elementary 815-740-2810 1101 Harrison Avenue - 60432 Francisco Villela PreK-5
Sandburg Elementary 815-725-0281 1100 Lilac Lane - 60435 Julie Rice-Zurek 1-5
; 815-723-1911 500 Parks Ave. 60432
izrfi(cssciglgﬁgz;ség;fngiz’demy 815-723-0228 1451 Copperfield Ave. — 60432 Linda Scott Prek-3
Taft Elementary 815-725-2700 1125 Oregon Avenue - 60435 Joy Hopkins K-5
Lynne Thigpen Elementary 815-741-7629 207 S. Midland Avenue - 60436 Kim Gordon K-5
Thompson Alternative 815-740-5458 1020 Rowell Avenue - 60433 Danyell Taylor-Johnson K-8
Woodland Elementary 815-723-2808 701 Third Avenue - 60433 LaQuita Carter PreK-5
Dirksen Jr. High 815-729-1566 203 S. Midland Avenue - 60436 Kimberly Pfoutz 6-7-8
Gompers Jr. High 815-727-5276 1501 Copperfield Avenue - 60432 Constance Russell 6-7-8
Hufford Jr. High 815-725-3540 1125 N. Larkin Avenue - 60435 Anna White 6-7-8
gz:rl;‘]‘fon Jr. High and Academy 815-727-5271 | 402 Richards Street - 60433 Michael Latting 6-7-8




Joliet Public Schools District 86
School Calendar

2011 -2012

2011
Institute Day — No School for Students
1* Day of School
Labor Day — No School
School Improvement Day — No PM Class for Students
Columbus Day — No School
Parent/Teacher Conference Day — No School for Students
Institute Day — No School for Students
Veterans Day — No School
Thanksgiving Day, Day Before, and Following - No School
Last Day of Classes before Winter Break

2012
Classes Resume
Martin Luther King’s Birthday — No School
Parent/Teacher Conference Day — No School for Students
Institute Day — No School for Students
Presidents Day— No School
Casimir Pulaski Day — No School
Spring Break
School Improvement Day — No PM Class for Students
School Improvement Day — No PM Class for Students
Memorial Day — No School
Last Day of School (Tentative)
Emergency Days (If Needed)

August 17

August 18
September 5
October 7

October 10
November 4
November 10
November 11
November 23 - 25
December 21

January 5
January 16
January 27
February 17
February 20
March 5
April2-9
April 27
May 25
May 28
May 30
May 31 — June 6

32 |




POLITICA Y PROCEDIMIENTO MANUAL
Marycrest CENTRO DE LA PRIMERA INFANCIA
303 PURDUE TRIBUNAL
Joliet, Illinois 60346
815-725-1100
Penny Greenwood, Director

pgreenwood@joliet86.org

HORARIO ESCOLAR /HORARIO

AM sesion - 9:00 - 11:30 Sesion PM - 12:30-3:00
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para Marycrest 15 1:- 17 18 19 20 21
27-
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Marycrest Early Childhood Center

59 303 Purdue Court ® Joliet, IL ® 60436 (815)725-1100 www.joliet86.org
*  Penny Greenwood, Principal Cheryll Rodriguez, Secretary

08 2011

Estimados padres de familia,

Bienvenido a Marycrest centro de la primera infancia, donde nuestro lema es proporcionar a los nifios
Brillante Comienzos Joliet y Familias! Espero con impaciencia trabajar con usted y su nifio para un
comienzo brillante para una carrera en la escuela atin mas brillante.

Preescolar ayuda a preparar a su hijo para el éxito en la escuela - y en la vida. En Marycrest, nuestro
personal se asegura de que todos nuestros estudiantes estén preparados para aprender cuando salen de
nuestro programa al ofrecer oportunidades a los nifios a crecer en cuatro areas de desarrollo:. Social /
emocional, fisico, cognitivo y del lenguaje cuidadosamente disefiar un ambiente seguro, medio ambiente
y fomentar experiencias de juego, asi como las lecciones dirigidas por la maestra, para ayudar a los nifios
a crecer en todas las areas del desarrollo.

Marycrest centro de la primera infancia ofrece un programa preescolar de calidad alta a los nifios con y
sin discapacidad a través de un modelo inclusivo de la educacion infantil. Operamos bajo la creencia de
que con el apoyo adecuado y el alojamiento, tanto para nifios con discapacidad y sus compafieros de
desarrollo normal se benefician de un programa de inclusion.

Los padres son los primeros maestros de un nifio y le damos la bienvenida y animamos a los padres a
participar en la educacion de sus hijos. Ofrecemos una variedad de maneras en que los padres pueden
participar, incluyendo los nuevos "Tres para mi", programa que se presentard en la Casa Abierta de este
afio. También organizamos varias sesiones de los padres durante todo el afio y nuestra expectativa es que
los padres y / o cuidadores asisten a por lo menos dos sesiones de los padres en el transcurso del afio.
Juntos vamos a descubrir el potencial de cada nifio y crear un comienzo brillante para todos y cada uno.
Esperamos verle pronto!

Atentamente,

@@W gfmﬂ/

Penny Greenwood, Director
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(A quién llamar cuando mi hijo(a) esta enfermo(a)?

Por favor llame a la Oficina de Marycrest al 8§15-725-1100
siempre que su hijo(a) esté ausente. Si su nifio(a) es
transportado en autobus, también informe al departamento
de transporte llamando al 815-838-1012.

. Qué si mi hijo(a) va a estar fuera de la escuela por un
periodo largo de clases?

Si un estudiante experimenta una enfermedad por un largo
periodo, él/ella debera regresar a clases con una nota del
doctor. En caso de enfermedad contagiosa como viruela
por ejemplo, la enfermera de la escuela le guiard en
relacidn a su regreso a la escuela.

PREGUNTAS
FRECUENTES

,Qué sobre vacaciones en familia?

Si es necesario que su hijo(a) salga de vacaciones 0 que esté ausente por un largo periodo de
clases durante el afio, por favor llame a la oficina inmediatamente. Tome nota, de que si existe
una lista de espera, no podemos guardar este espacio a nifios y nifias que se ausentan por un buen
tiempo sin alguna causa valida de ausencia. Las vacaciones, no son ausencias validas. Aquellos
estudiantes, que acumulen diez ausencias seguidas sin excusa, seran expulsados del programa.

., Como hacer cambios del autobiis, en cuanto a recoger/dejar a mi hijo(a)?
Llame a Sue Parks al 815-740-3196 extensién 276. Toma cuatro dias para que este cambio tome
efecto.

(A quién llamar si cambio de domicilio?

Por favor llame a Cheryll, secretaria de esta escuela, al 815-725-1100 para darle nuevos cambios
de direccion y/o numeros telefonicos. Necesitara tres comprobantes de domicilio si se cambia de
casa. Es muy importante que tengamos la informacion correcta.

,Como saber cuando no hay clases?

Le recomendamos que ponga el calendario escolar en algin lugar visible. También dos dias
antes de la fecha, enviaremos a casa con su hijo(a) recordatorios haciéndole saber del dia libre
de clases. Para cierre de escuela en caso de emergencias, escuche la estacion de radio,
WJOL en el 1340 AM.

Si yo decido llevar a mi hijo(a) a la escuela, ;donde lo puedo dejar/recoger?

El 4rea para que los padres dejen/recojan a su nifio(a) estd por la parte de atras de la escuela.
Entre por el estacionamiento de la calle Purdue Ct. y siga la linea amarilla de trafico. El personal
de la escuela se encargara de bajar/subir a su hijo del vehiculo.

Normalmente, mi hijo(a) toma el autobus. ;Qué hago si decido llevar/recoger a mi hijo(a)
un dia?

Por favor llame a la oficina de la escuela al 815-725-1100 antes de las 11:00 am para turno
matutino y antes de las 2:30 pm para turno vespertino, y asi nos aseguramos de no subir a su
hijo(a) al autobus.




(Puedo enviar golosinas en el cumpleafios de mi nifio(a)?

iSi! Nos encanta festejar los cumpleafios y aceptamos cualquier cosa que sea comprada en la
tienda. Pedimos que los antojitos no tengan decoraciones de plastico ya que pudieran causar
asfixia..

DESCRIPCION DEL. PROGRAMA

El Centro de Edad Infantil Marycrest provee educacion a
nifios y nifias de tres a cinco afios de edad y que son
clegibles. Estos servicios son proveidos por parte del
Departamento de Servicios Especiales del distrito, y por
la concesion de Preescolar para todos de Illinois  Las
horas de oficina de la escuela son de 8:00 AM — 4:00
PM.

El Acta de individuos con Discapacidades (IDEA)
estipula que los niflos(as) con discapacidades tienen el
derecho de asistir a clases regulares y recibir una
educacion apropiada en un ambiente no restringido. En
esta direccidén, el Centro de Educacion Infantil Marycrest, provee una alta calidad en su
programa de preescolar a nifios y nifias con y sin discapacidades a través de un modelo inclusivo
de educacion infantil. Nosotros trabajamos bajo la creencia de que con un apoyo y comodidades
apropiadas, ambos nifios(as) con y sin discapacidades se benefician de un programa inclusivo.

Los estudios han demostrado que:

e La Inclusion mejora el aprendizaje de los nifios(as) con y sin discapacidades. En
lugar de estar en desventaja por ser parte de un saléon inclusivo, los nifios sin
discapacidades que estan siendo educados junto con nifios(as) con discapacidades
demuestran mejoras en el desarrollo académico. Las practicas de instruccion usadas en un
salon inclusivo, que reflejan la experiencia de ambos maestros en educacion general y
especial, benefician a todos los estudiantes en clase.

e Los nifios(as) desarrollan nuevas amistades. Los nifios(as) en salones inclusivos
desarrollan mejores aptitudes, valores y destrezas sociales. Tienen un mejor sentido de la
diversidad, actiian mas responsablemente, demuestran mejora en el auto concepto y han
reducido el temor a las diferencias humanas.

FILOSOFIA DE EDUCACION

El Personal de Marycrest centro de la primera infancia, estd comprometido a proveer un
programa preescolar de alta calidad basado en estudios recientes de como el cerebro se
desarrolla y como los pequefios(as) aprenden. Las metas mds importantes de nuestro curriculo
son que los nifios y nifias se lleven bien con otros y sean unos aprendices entusiastas. Nosotros,
le estamos ensefiando a su hijo(a) a como aprender y esto lo hacemos, creando experiencias de
juego con un propdsito y productivas las cuales le ayudan a su nifio(a) a madurar en todas las
areas.
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Nuestro curriculo identifica metas en cuatro areas del desarrollo:
e Social/emocional: hacer amistades, cooperar con otros y controlar emociones.
e Fisico: desarrollar los musculos grandes y pequefios de la mano. Cognoscitivo:
adquirir destrezas de pensar l6gicamente y asi resolver problemas.
e Lenguaje: a usar las palabras para comunicarse y desarrollar el conocimiento de las
letras.

A través de las actividades que planeamos, la forma en que organizamos el salon de clase, los
juguetes y material que seleccionamos, el plan diario de trabajo, y el hablar con los nifios(as),
esperamos cumplir las metas de nuestro curriculo, y de darle a los estudiantes un comienzo
exitoso en la escuela. Para mas informacion sobre el programa e instruccién por favor vea las
Metas y Objetivos del Curriculo Creativo en la pagina 1 en el apéndice.

Los nifios(as) elegibles para recibir los servicios de educacion especial han sido evaluados por la
clinica (PAT) Preschool Assessment Team. Los padres y un grupo de empleados del distrito con
los cuales su hijo(a) trabaja, desarrollan un Plan de Educacion Individual (IEP). El IEP estipula
las metas y objetivos a trabajar con su pequefio(a) durante el afio escolar. E1 IEP es revisado al
menos una vez al afio y los padres son siempre invitados a asistir a la reunion.

Terapia de habla y lenguaje, terapia ocupacional, servicios de audio y vision también estan
disponibles para aquellos estudiantes elegibles para estos servicios.

El Illinois Block Grant y Preschool for All Grant provee fondos para niflos de edad infantil, para
nifios(as) en riesgo que tienen tres afios de edad o que los cumplen antes del 1 de septiembre,
2011. Recomendacion a este programa serd, basada en los resultados del examen DIAL-R
(Developmental Indicators for the Assessment of Learning). Este examen se da para determinar
si un nifio(a) esta aprendiendo y desarrollandose a su edad apropiada. La evaluacién DIAL se
hace a través del afio escolar. El proceso de evaluacion incluye la edad del nifio(a), los
resultados del examen y una evaluacion relacionada a la elegibilidad. Los padres son informados
de la elegibilidad del nifio(a) y se les da un horario para matricular.

REQUISITOS PARA ADMISION Y MATRICULA

Antes de entrar a este programa, la siguiente informacion debe estar en nuestra oficina:
e Copia Original del Acta de Nacimiento con sello del estado.
e Numero de Seguro Social, si es que tiene
e Tres comprobantes de domicilio
e Boleta de Vacunas (fechada agosto 20, 2011 en adelante) requeridas por el Estado de
Illinois y debera ser aprobada por la enfermera de la escuela
Contestar el paquete formas de registracion y otras formas adicionales
e Asistencia a clases comenzaran después que el estudiante cumpla con todos los requisitos
de admision




ARTICULOS PROHIBIDOS EN LA ESCUELA MARYCREST

Articulos que sean de valor debe dejarlos en casa. Juegos electrOnicos, patines, patinetas,
juguetes, zapatos con ruedas, pelotas, tarjetas tipo baraja, no son permitidas en esta escuela.
Ningtn tipo de arma disfrazada de juguete debe traerse a la escuela. Los padres deben revisar la
mochila del nifio(a) diariamente. A los nifios varones no se les permite usar aretes en la escuela.

REPORTE DE ASISTENCIA Y AUSENCIA

Es la responsabilidad de los padres y tutores asegurarse que el alumno asista a la escuela
diariamente. El horario de clases de esta escuela es:

e Turno AM ------ 9:00 am. - 11:30 a.m.

e Turno PM ------ 12:30 p.m. - 3:00 p.m.

Para ser considerado presente, el estudiante debe estar en clase 2 horas por turno. Y los
estudiantes de dia completo deben haber asistido por 4 horas a clase.

En caso de ausencia o llegar tarde, los padres deben llamar a la escuela al (725-1100) al
comienzo de clases. La Ley del Estado requiere que la escuela llame a los padres si el estudiante
estd ausente y los padres no lo reportan. Un niimero de teléfono en servicio es muy importante
para su hijo(a). Ademas, los padres deben notificar a la Compafiia de Autobids Grand
Prairie Transit cada que el nifio(a) esté ausente, al: 815-838-1012.

Siun hijo(a) sale temprano de la escuela, los padres deben venir a la oficina a firmar. Usted debe
entrar a la oficina por la parte de enfrente donde se encuentra el asta de la bandera. Las personas
que usted ponga en la lista de registracion son las unicas que podran recoger a su hijo(a) de la
escuela.

Si es necesario que un alumno salga de vacaciones, 0 que esté ausente por un largo periodo
durante el afio escolar, por favor llame a la oficina inmediatamente. Tome nota, de que si existe
una lista de espera, no podemos guardar este espacio a nifios y niflas que se ausentan por un buen
tiempo sin alguna causa valida de ausencia. Aquellos estudiantes, que acumulen diez ausencias
seguidas sin excusa, seran expulsados del programa.

CONDUCTA EN EL AUTOBUS Y TRANSPORTACION

La mayoria de los estudiantes que asisten a este Centro de Edad Infantil Marycrest son elegibles
para transportacién de autobus. La compaiia hace arreglos con cada padre de familia en relacion
a donde y a qué hora recoger/dejar a su hijo(a) en casa. Si su decision es recoger a su hijo(a) de
la escuela, por favor mande una nota a la maestra de su nifia(o) y/o llame a la oficina a mas
tardar 11:00 am para turno matutino, y 2:30 si asiste al turno de en la tarde.

Es la responsabilidad de los padres, notificar a la compaiiia de autobus, secretaria de la escuela, v
a la oficina del Distrito de cualquier cambio de domicilio, nimero de teléfono, v/o ubicacion de
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subida/bajada de autobus.  Cuando usted se cambia de domicilio, toma 4 dias para que el
cambio de autobus se lleve a cabo. Si usted se ha movido de direccion, debe proveer a la oficina
de la escuela, tres pruebas de su nuevo domicilio antes que el cambio de autobus surta efecto.

El padre/madre ¢ un adulto autorizado debe estar presente cuando el autobus recoja/deje a su
nifio(a) en casa. Si alguien, que no sean los padres, va a estar en la parada del autobus usted
debe notificar a la oficina de la escuela y a la compafiia de autobuses.

En caso que nadie se encuentre en casa para recibir a el nifio(a), entonces serd llevado a
Marycrest. Desde ahi nos pondremos en contacto con los padres o las personas en la lista de
emergencia y tendran que venir a RECOGER A SU PEQUENA(O) A MARY CREST.

Si un nifio(a) se porta mal durante el transcurso en el autobus, una advertencia sera escrita por el

chofer y entregada a la directora. Una copia se enviara a casa haciéndoles saber la accién que se
tomo.

TRANSPORTACION EN CARRO

Si usted desea transportar a su pequefio(a) a la escuela, debe bajar/recoger siguiendo la franja
naranja entrando por la calle Purdue Ct. hasta llegar bajo un techo. Una persona de la escuela
dirigira el trafico por seguridad a nuestros estudiantes y el personal. Al final del dia, los
estudiantes seran supervisados mientras esperan en la puerta del lado oeste para recogerlos. Por
favor avise a la escuela siempre que otra persona que no sea usted vaya a recoger/dejar a su
hijo(a). La Seguridad es nuestra preocupacion, asi que se requiere alguna identificacion. Por
favor, observe los procedimientos de seguridad cuando entre y salga de los terrenos de esta
escuela. Horario para dejar a su hijo en la escuela 8:50 — 9:00 a.m. y 12:20 — 12:30 p.m.; horario
para recoger entre 11:20 am. - 11:30 a.m. y entre 2:50 p.m. - 3:00 p.m.

CAMBIO DE DOMICILIO Y DE TELEFONO

En caso de cambio de direccion y numero de teléfono durante el afio escolar, por favor notifique
a la oficina inmediatamente.

COMUNICACION

El personal de la Escuela Marycrest puede ser contactado al, 815-725-1100, o via correo
electronico a www.joliet 86.org. Haga clic en escuelas, después haga clic en la pagina 4y la
escuela Marycrest aparecera. Todos los correos del personal se encuentran ahi.

PROCEDIMIENTO DE DISCIPLINA

De acuerdo con la creencia del distrito en que todo estudiante tiene derecho a un ambiente
educativo seguro, los esfuerzos de disciplina del personal del Centro de Edad Infantil Marycrest
seran dirigidos a ayudar a los estudiantes a desarrollar y fortalecer su comportamiento deseado.
Es necesario un respeto mutuo entre adultos y estudiantes para poder formar la comunidad
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escolar. Los alumnos, tienen la responsabilidad de comportarse de una manera apropiada basada
en sus niveles de desarrollo. Los padres seran informados si su pequefio(a) estd teniendo
dificultad en ajustarse.

El Centro de Educacién Infantil Marycrest basa su disciplina en la pdliza del Distrito 86
estipulada bajo el titulo Politicas de la disciplina y el Manual de Procedimientos. La disciplina
acertada es un sistema que permite a las maestras ver con claridad el tipo de comportamiento
necesario y lo que el estudiante debe esperar a cambio. El plan de esta disciplina incluye reglas,
consecuencias y recompensas. Las reglas y consecuencias del salon estan escritas en cada aula, y
las maestras explican y refuerzan esta informacion con los estudiantes. Una consecuencia
usualmente sigue un patron de advertencia, tiempo fuera del grupo, y pérdida de privilegios.

CODIGO DE VESTUARIO

Los estudiantes y sus padres, tienen el derecho de determinar el tipo de vestuario siempre y
cuando la apariencia del alumno(a) cumpla con las expectativas de salud o seguridad y que no
interfiera con el proceso de ensefianza. No perforaciones visibles en el cuerpo, a excepcion de
aretes (nifias solamente). Los nifios NO pueden traer aretes. Los estudiantes deben vestir
apropiadamente al clima y de modo que se sientan comodos para las actividades de movimiento.
Como precaucion de seguridad para su hijo(a), las sandalias y chanclas no deben usarse para la
escuela. Este tipo de zapatos no son aptos para gimnasio y actividades afuera. Para tiempo de
frio, por favor tenga guantes y botas. Si manda a su hijo(a) con botas, por favor mande un par de
zapatos para usarlos dentro del edificio. Las habilidades de vestirse solos, son un componente
importante aqui en Marycrest. Por favor vista a su pequefio(a) con ropa facil para ponérsela por
si solo(a). Por favor ponga nombre a toda la ropa y no olvide mandar un cambio extra a la
escuela en caso de algun accidente.

Cualquier estudiante que venga a la escuela sin la atencion de limpieza apropiada o el vestuario

apropiado serd enviado a casa para que lo arreglen. Estos casos seran reportados a la trabajadora
social del Distrito, a la enfermera y/o al DCFS.

PASEOS EDUCATIVOS

Como parte del curriculo, durante el afio escolar, algunos grupos asisten a paseos dentro y fuera
del distrito. Todos los viajes educativos son pre-aprobados por la Asistente de la
Superintendente de Curriculo e Instruccion y por €l/la director(a). La transportacion puede ser a
pie o por autobus Puede que haya un costo por estos paseos. Ningun estudiante puede asistir a
paseos si no tiene permiso de los padres por escrito. Por favor vea el folleto Procedimientos
de Paseos del Distrito 86 cn las paginas 2 y 3 del Apéndice para mas informacion en relacion a
reglas y expectativas de un(a) chaperén(a).




POLIZA DE TAREAS

La tarea a nivel infantil serd practica de alguna destreza o leer a su pequefio(a). Le animamos
leer las cartas semanales para determinar los temas a discutir con su hijo(a). Usted recibira
informacion de la maestra en relacion a algunos articulos en casa que pueden ser usados para el
aprendizaje.

ARTICULOS EXTRAVIADQOS

En la oficina existe una caja con las cosas perdidas y encontradas. Si su nifio(a) ha perdido algo,
por favor llame o envie una nota a la maestra. Le pedimos ponga nombre en la etiquetas a todas
las cosas para asi regresarlas a la persona correcta.

PERMISO PARA MEDIOS DE COMUNICACION

La Forma de Medios de Comunicacién se encuentra en la forma de registracion del Distrito.
Todos los nifios(as) deben tener esta forma en su archivo. Esta forma permite o no permite que
su hijo(a) participe de algun tipo de reconocimiento en algun periodico o cualquier otro medio.
Algunas veces hay actividades dentro del salén o programas de la escuela y también los padres
toman fotografias para uso personal. En estos casos, la forma de medios de comunicacién no
aplica.

CASA ABIERTA

Cada afio se programa una Casa Abierta por la tarde. Esta es la ocasion en que invitamos a todos
los padres y estudiantes a visitar la escuela. Su hijo(a) estard muy emocionado(a) de poder
ensefiarle su salon de clase. Este afio, casa abierta se llevara a cabo el Miércoles, Agosto 17,
2011 de 6:30pm a 7:30pm

CONFERENCIAS DE PADRES

Dos veces en el afio se conducen las Conferencias, la primera en el mes de noviembre y la ultima
en el mes de enero. A usted sc le mantendrd informado en cuanto a los horarios y fecha,
animamos a todos los padres a asistir.

SESIONES PARA PADRES

A través del afio escolar, existen una variedad de talleres de temas seleccionados ofrecidos a los
padres en relacion a sus pequefios. Se requiere que los padres asistan al menos a tres de estas
sesiones en el afio.




VISITA DE LOS PADRES

Los padres son bienvenidos y se les anima a visitar la escuela. Las visitas a clases seran solo
para observar. Si usted desea visitar, debe llamar a la maestra para hacer una cita. La
observacion de la clase esta limitada a 30 minutos. Los padres deben reportarse a la oficina antes
de ir a cualquier aula de clases. La puerta de entrada por donde esta el asta de la bandera es el
unico acceso después de las 8:45 a.m. Por favor toque el timbre que se encuentra cerca de la
puerta y reportese en la oficina.

ESTACIONAMIENTO

Si usted necesita estacionarse para entrar a la escuela, por favor estacionese a lo largo de la
calle o en el lado opuesto de la escuela. NO esta permitido estacionarse donde es la parada de los
autobuses.

ACUERDO DE COMPANEROS EN EL, APRENDIZAJE

El Distrito 86 de las Escuelas Publicas de Joliet, ha implementado un acuerdo cada afio de
Compafieros en ¢l Aprendizaje, el cual ayuda a definir los roles y responsabilidades de cada
grupo que forma parte en la educacién de su hijo(a). Esta forma serd enviada a casa con su
hijo(a), favor de firmarla y regresarla a la maestra.

CONTROL FISICO

Nuestra prioridad, es la seguridad de nuestros estudiantes. De vez en cuando, los nifios(as)
actuan de manera que puede ser peligroso para ellos mismos o a los demads, o en forma altamente
perjudicial al ambiente de aprendizaje. En estos casos, el personal de Marycrest usara
estrategias de intervenciones no violentas y designadas a proveer el mayor cuidado posible, sin
peligro y seguridad para todos los estudiantes. El personal de Marycrest ha sido entrenado por
CPI y MENTA en relacion a como usar el manejo fisico apropiado.

BOLETAS DE CALIFICACION

El reporte de progreso se envia 4 veces durante el afio. Esta boleta, es una de las maneras en que
la maestra comparte el progreso de su hijo(a) con usted. El reporte de progreso se comparte en
las Conferencias de Padres en el mes de noviembre y enero, y las otras dos se mandan a casa
con su pequefio durante el afio escolar.

OPOSICION RELIGIOSA

Si su hijo(a) no puede participar en actividades escolares debido a sus creencias, por favor envie
una nota por escrito a la oficina de esta escuela.




PRACTICAS DE SEGURIDAD

Durante el afio escolar se llevan a cabo practicas de seguridad contra incendios y grandes
tormentas. La informacién se encuentra en cada salon y los estudiantes son instruidos a seguir
los procedimientos correctos. Un radio de la Defensa Civil se enciende en el canal de
emergencia y notificacién inmediata de emergencias del clima est4 disponible. También durante
el afio se hacen practicas de como evacuar un autobus.

CIERRE DE ESCUELAS

Si la escuela esta cerrada debido a talleres para el personal docente, a usted se le notificara por
escrito. En caso de tormenta de nieve u otras razones, por favor escuche su radio en la estacion
que se encuentra abajo, o también puede revisar la pagina web del distrito.

o www.joliet86.org
e AM Radio-WJOL 1340
e FM Radio-WCCQ 98.3

RECAUDACION DE FONDOS

La escuela lleva a cabo varias ventas para apoyar las actividades de los estudiantes durante el
afio, tales como dias de campo, presentadores de talleres, asi como la compra de materiales del
salon y equipo para el edificio.

FIESTAS ESCOLARES

Cada maestra se pondra en contacto con usted en relacion a las fiestas de Halloween, Navidad y
Dia de la Amistad asi como otras festividades. Usted debe ponerse en contacto con la maestra de
su hijo(a) tocante a el cumpleafios de su nifio(a) y si piensa traer algiin antojito para que su
hijo(a) comparta durante el tiempo de merienda. Cualquier alimento que envié a la escuela debe
ser comprado ya preparado. Los pastelillos con decoraciones de plastico no son recomendables
ya que representan un peligro para nuestros estudiantes.

FOTOGRAFIAS ESCOLARES

Todos los estudiantes se tomaran fotos en el otofio y primavera. Estos retratos son parte de la
foto en grupo. Si usted no quiere que su hijo(a) sea fotografiado, por favor notifique a la oficina
por escrito. Usted sera informado de la fecha antes del evento. La compra de fotos es opcional.

UTILES ESCOLARES

Cada maestra le dara una lista de utiles. Cada estudiante necesita una mochila para cargar sus
cosas a/de la escuela.




VENTAS DENTRO DE LA ESCUELA

No esta permitido que los estudiantes vendan cosas dentro de la escuela.

SERVICIO DE SALUD

ENFERMEDAD

Si su hijo(a) se enferma, por favor no lo envie a la escuela. Después de una fiebre, la
temperatura normal debe ser de (98.6) por 24 horas antes de regresar a clases. Si no asiste por
favor llame a la oficina al (725-1100) y avise a la compafiia de autobus. Si la enfermedad dura
mas dias, entonces necesitamos una nota del doctor. En caso de una enfermedad infecciosa, la
enfermera de la escuela la guiard para su regreso.

Si su hijo(a) se enferma en la escuela, los padres o personas de emergencia serdn contactados.

La persona notificada deberd venir a recoger al nifio(a). Por favor mantenga siempre los
nameros de teléfono de emergencia/familiares al corriente en la forma de matricula.

ENFERMERA DE LA ESCUELA

Una enfermera, esta asignada a cada escuela parte del tiempo. La enfermera es contactada para
consulta o cuidados de emergencia. Los padres seran llamados y notificados si el nifio(a) tuvo
alglin accidente o herida. ES CRUCIAL QUE LA OFICINA TENGA TODOS LOS NUMEROS
DE TELEFONO DE CASA Y CONTACTOS AL CORRIENTE.

La enfermera revisa el reporte de salud del archivo y dard seguimiento al problema. Los
estudiantes también son examinados de la vista y oidos una vez al afio.

ESTUDIANTE ACCIDENTADO

Si un estudiante se lastima en la escuela, serd llevado a la oficina y se hace el reporte de
accidente. Se prestaran los primeros auxilios para heridas menores. Si una herida aparenta ser
severa, se llamara a la enfermera y el nifio(a) serd transportado al hospital en ambulancia. Se
informaré a los padres cuando algo de esto suceda.

MEDICAMENTOS

Para proteger la seguridad de su hijo(a), la oficina debe tener en su poder (2) formas antes de
administrar cualquier medicina a su pequefio.

1. Forma de orden del medicamento por parte del doctor; y

2. Permiso para administrar este medicamento en el edificio. (Esta forma esta disponible en
la oficina de la escuela.)
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Si usted sospecha que su hijo (a) va a necesitar tomar medicinas en la escuela, venga a la oficina
y recoja la forma ANTES de visitar a su doctor. Todos los medicamentos propiamente
etiquetados, se mantienen en un gabinete con llave en la oficina de este plantel.

INICIATIVAS DEL DISTRITO

JOLIET LEE- GANCHO -UN -LIBRO

El Distrito 86 de las Escuelas Publicas de Joliet, ha implementado una seleccion de libros
mensual para nifios y adultos. El libro es dado a conocer cada mes y hay actividades creadas
que van con el tema de la historia. Este programa permite a los estudiantes de todo el distrito a
compartir un libro en comun.

NINOS Y NINAS POR LA PAZ

El Distrito 86 de las Escuelas Publicas de Joliet, ha implementado una campafia para todos los
nifios del distrito titulado Nifios/as Por la Paz. El distrito ha desarrollado un horario de eventos
para los alumnos y sus familias. Espere noticias.

Durante el dia de clase, los estudiantes son instruidos a usar palabras de bondad y acciones que
promuevan un ambiente de paz.

REGLAS DE JURISDICCION

La jurisdiccion de conducta en la escuela para todos los estudiantes incluye lo siguiente: la
transportacion de estudiantes de casa/escuela y viceversa, ya sea en autobus, u otro vehiculo, o
caminando; y actividades patrocinadas por la escuela que ocurran dentro y fuera del plantel. El
personal diligentemente manejara y supervisara la conducta de los alumnos en todos los
programas, manteniendo la seguridad de nuestros alumnos y padres de familia.

DECLARACION DE DERECHOS RESERVADOS

Las provisiones de esta publicacién no son como un contrato irrevocable. La administracion
reserva el derecho a modificar, revocar, o agregar a cualquiera o a todas las regulaciones en
cualquier tiempo.

11
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Marycrest LA PRIMERA INFANCIA
PROCEDIMIENTOS DE LOS PADRES DEJAR Y RECOGER
2011-2012
La seguridad de nuestros estudiantes es una preocupacion primordial. A fin de mantener una

llegada segura y ordenada y el despido, le pedimos que los padres que transportan a sus hijos a la
escuela siga estos procedimientos.

—_—

Drop Off Times: AM Sesion - 08:50-09 a.m.; Sesion PM - 12:20-12:30p.m.

Horarios de salida: AM Sesién - 11:20-11:30 am, Sesion PM - 2:50-3:00

Los padres entrar en el recinto a través de la entrada sur de Purdue Corte. Siga el

carril de trafico a la vuelta de el asfalto y girar a la derecha.

4. Coches y autobuses de elevacion se alinearan en la "linea de detencion" y esperar la
direccion de personal de la escuela antes de proceder a la Zona de dejar y recoger
estudiantes. NO SALIR DEL COCHE O QUE LOS NINOS salir del coche hasta
que haya introducido LA ZONA DE SEGURO!

5. Personal de la escuela de movimiento a los conductores cuando sea seguro para
seguir adelante en la Zona depositar y recoger pasajeros.

6. Después de que hayan salido o entrado en el vehiculo, personal de la escuela de

movimiento a los conductores cuando sea seguro para continuar y salir de la escuela

bl

en St. Francis St.
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Distrito 86

Procedimientos de Campo de viaje
DIRECTRICES CHAPERONE y EXCPECTIONS

Estas directrices y las expectativas se van a distribuir a los chaperones excursion antes del viaje.
Cada acompafiante debera firmar un formulario indicando que han recibido estas directrices y las
expectativas previas al viaje.

Estimado Acompafante,

Muchas gracias por aceptar acompafiante esta excursion. Su tiempo y esfuerzo son realmente
apreciada. Por favor, lea y se adhieren a las directrices siguientes acompafiante y las expectativas
y las reglas de los estudiantes. Con su ayuda, vamos a tener un dia excepcional!

1. Usted es responsable de su grupo de estudiantes. Siempre siendo conscientes de la
ubicacion de cada estudiante. Mantenga su lista de los estudiantes con usted en
todo momento.

2. Por favor, escuche a todos los anuncios de los maestros y ayudar a los estudiantes
a seguir las instrucciones. Ayudar al maestro (s) segin sea necesario.

3. Aseglrese de que no son los adultos hacia el misal y el fondo del autobts. El
asiento del acompafiante esta reservado para el maestro (s).

4. Mantenga a su grupo durante la carga / descarga de los autobuses, asi como

cualquier otro momento indicado por el profesor.

Quédate con tu grupo.

Asegurese de que usted se pasa de las reglas de los estudiantes con su grupo.

7. D¢ un buen ejemplo en todo momento. Recuerde que los estudiantes reflejan lo
que ven de los adultos. No fumar, beber, usar un lenguaje inapropiado o participar
en cualquier conducta negativa del otro cuando los estudiantes estén presentes.

8. Suavemente ¢l comportamiento del estudiante correcta. Disciplina en la
responsabilidad del profesor. Las infracciones graves o problemas de conducta
tienen que ser llevados a la atencion del maestro.

9. No "comercial" a los estudiantes de su grupo con otro acompafiante.

10. Gracias de nuevo por su ayuda hoy!

SIS

Reglas basicas de los estudiantes

1. Los estudiantes deben estar en silencio cuando se pase de lista se toma. Los estudiantes
deben responder s6lo a su nombre.

2. Los estudiantes deben estar en su mejor comportamiento y siguen siendo educado y
cortés el viaje de campo.

3. Los estudiantes deben escuchar y seguir todas las instrucciones,

El profesor puede afiadir reglas adicionales estudiante en funcion de la naturaleza
especifica de la excursion.

[ 16




Joliet Public Schools-District 86

Reporte de seguridad de mala conducta en el autobus

Nombre del estudiante: Grado:
Escuela: Fecha del incidente:

Nombre del chofer: Autobus #: [0  Ruta AM
[J Ruta PM

Ofensa del Nivel I Ofensa del Nivel 11 Ofensa del Nivel I1I

0 Parado cuando el autobus 0 Falta de Respeto 00 Ataque, agresion

estaba moviéndose.

0 Cambiando asientos

[ Lenguaje inapropiado

O Ataque verbal a los adultos

1 No quedarse en su asiento

0 Mal comportamiento. Jugando,

IJ Poniendo en peligro la seguridad de

comportamiento imprudente otros.
[1 Ruido excesivo [1 Amenazo verbal a sus compafieros [J Vandalismo
[0 comiendo tomando bebidas, 0 Decir cosas inapropiadas O Peleando
tirando basura
[ Subirse a un autobus que no 0 Acoso, intimidacion de sus D Drogas/Alcohol

fue asignado o subiéndose en la
parada no asignada.

compaileros

(I Otra cosa (Explique)

0 No poner atencién(No sigue las
instrucciones o direcciones que el chofer
y/o el supervisor ha dado)

[0 Fumando tabaco en el autobus

U Aventando cosas en o afuera del
autobus

0 Armas

O Abuso verbal a los adultos

0 Incendios/Combustibles

O Otro (Explique)

0 Otro (Explique)

Comentarios de Chofer:

Firma del Chofer:

Fecha:

Accion del Administrador

Ofensa del Nivel

Consecuencias

2% Ofensa:

| 4% Ofensa: 3 dias de suspensién del autobiis

5% Ofensa:
6% Ofensa:
autobus

1* Ofensa: Conferencia de advertencia con el estudiante
Advertencia; Consecuencia en la escuela
3% Ofensa: 1 dia de suspensién del autobus

5 dias de suspensién del autobus, conferencia con los padres.
Suspensién del autobus, posible cancelacion de servicio del

11

1?* Ofensa:

Advertencia en escrito o 1 — 3 dias de suspension del autobus
2% Ofensa: 3 — 5 dias de suspension del autobus
3" Ofensa o mas: 5 dias de suspension o posible perdida de
privilegios del autobus por un tiempo extendido

17 Ofensa: 1 - 5 dias de suspensién del autobus

11| 27 Ofensa: 5 — 10 dias de suspensién del autobus

3% Ofensa o mas: perdida de privilegios del autobus por un tiempo extendido

[ 17




1 Padres fueron llamados O Advertencia I Se tuvo conferencia con el estudiante

[J Suspension — fechas de la suspension

Comentarios del administrador:

Firma del administrador: Fecha:

Distribucion: Blanco — la escuela; amarillo - Padre; Rosado — Compafiia del autobus

18




CALENDARIO ESCOLAR 2011 - 2012

Dia de Instituto - No Hay Escuela

Primer Dia de Clases

Dia de los Trabajadores — No Hay Escuela

Dia de Mejorar a las Escuelas — No Hay Clases por la Tarde
Dia de Cristobal Colon — No Hay Escuela

Conferencias de Padres/Maestros — No Hay Escuela

Dia de Instituto — No Hay Escuela

Dia de Veteranos

Dias de Dar Gracias — No Hay Escuela

Ultimo Dia Antes que Comiencen las Vacaciones de Invierno

Clases comienzan

Cumpleafios de Martin Luther King Jr. — No Hay Escuela
Conferencias de Padres/Maestros — No Hay Escuela

Dia de Instituto- No Hay Escuela

Dia de los Presidentes — No Hay Escuela

Dia de Casimir Pulaski — No Hay Escuela

Vacaciones de Primavera

Dia de Mejorar a las Escuelas — No Hay Clases por la Tarde
Dia para Mejorar a las Escuelas — No Hay clases por la Tarde
Dia Conmemorativo — No Hay Escuela

Ultimo dia de clases (tentativo)

Dias De Emergencia (si sean necesarios)

2011

Agosto 17
Agosto 18
Septiembre 5
Octubre 7
Octubre 10
Noviembre 4
Noviembre 10
Noviembre 11
Noviembre 23-25
Diciembre 21

2012

Enero 5
Enero 16
Enero 27
Febrero 17
Febrero 20
Marzo 5
Abril 2-9
Abril 27
Mayo 25
Mayo 28
Mayo 30
Mayo 31-Junio 6
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Distrito 86, Mesa Directiva del Condado de Will

Jeffrey K. Pritz, Presidente
Deborah K. Ziech, Vicepresidente
Natalie A. Coleman
Richard A. Rodriguez
Lorraine E. Guerrero
Tonya M. Myers
Gwendolyn R. Ulmer
Charyll M. Colstock, Secretaria

2011-2012
Personal Administrativo del Distrito 86
Charles E. Coleman, Ed.D., Superintendente
Sandy Gavin, Asistente al Superintendente, Estudios e Instruccion
E. Wesley Russell, Asistente al Superintendente, Negocios
Cheryl Woods-Clendening, Asistente al Superintendente, Personal
John Armstrong, Directoro de Tecnologia
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parents and with the community, will create a safe
and positive environment in which all students will learn
and develop to their greatest potential. All students will be empowered to
become lifelong learners, responsible citizens, and caring members of their communities.

Students
We believe all students can learn and are entitled to an equitable education which ensures
quality, nurtures self-esteem, and allows students to reach their greatest potential.

Employees
We believe that effective schools have employees who embody the vision and mission of the
school district and are committed to providing an equitable and quality education for all
children.
Board
We believe that effective schools have a School Board which provides an equitable and quality
education for all children through its leadership and commitment to the community.

Parents
We believe that effective schools have parents whose active involvement in the educational
process supports their children and the school community.

Community
We believe the quality of life in a community depends on the education of its citizens. We believe
the quality of schools depends on the financial and human resources provided by its community.
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Dear District 86 Families: eereiary

Welcome to the 2011-2012 school year. As the new superintendent, [ am excited about the
opportunity to serve Joliet Public Schools. Meanwhile I hope your summer was enjoyable and
your child is ready for the start of a great school year.

The information contained in this handbook is designed to help you and your child clearly
understand the procedures and expectations required by District 86. I urge you and your family
to thoroughly review the handbook and keep it accessible for future reference. In addition,
please remind your child to demonstrate appropriate behaviors at school at all times.

District 86 encourages open, two-way communications between home and school. We hope
you will find this handbook a good resource. You are always welcome to talk with your child’s
teachers, school principal, or contact me as questions arise in the months ahead.

I look forward to getting to know its residents and working with our teachers, students, and
parents. Have a great school year.
Sincerely,

-
~

harles E. Coleman, Ed.D.
Superintendent

JFK Administrative Center 420 North Ravnor Avenue .Joliet. lllinois 60435 815-740-3196 815-740-6520 FAX www.joliet86.org
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INTRODUCTION

Welcome to District 86 and the 2011-2012 school year! The Board of School Inspectors is
dedicated to providing all students with an exceptional instructional program of the highest
quality. We want to provide our students with a safe and orderly learning environment in which
staff hold high expectations for student learning while promoting mutual respect, trust, and
cooperation. We realize that such a learning environment must be established on a strong base
of expectations for student, staff, and parent behavior.

This handbook provides our district established discipline procedures which are based upon
Board policy. In this handbook we have outlined the rights and responsibilities of our students,
parents, teachers, and administrative staff, along with our levels of misconduct and district
consequences when inappropriate behavior is demonstrated by a student. In addition, we have
included a wealth of information for you in regard to student welfare and the procedures that
protect the rights and well-being of students.

Please read through the District Handbook with your student. It is important that parents and
children are aware of district expectations with regard to behavior along with the consequences
for inappropriate behavior. Again, we are committed to providing all children with a safe and
orderly environment in which they can learn and grow and we appreciate your support in helping
us make that possible.




RIGHTS AND RESPONSIBILITIES
OF THE EDUCATIONAL COMMUNITY

STUDENTS

RIGHTS OF THE STUDENT

To be respected and treated in a fair and
equitable manner.

To be educated in a school climate that
fosters learning through a variety of
creative instructional techniques, has a
challenging curriculum and is aware of
cultural and individual differences.

To be educated in a safe school climate
that has protective measures from
bullying, intimidation, physical/verbal
abuse and other disruptions to the
educational process.

To receive assistance from the teacher
and be able to discuss school goals.

To be disciplined in private when
possible.

To have district, school-wide and
classroom discipline policies explained
(in their primary language) clearly by
principals and teachers.

To be made aware of the cause for
suspension and/or expulsion and be
given the opportunity to explain reasons
for such behaviors.

To make contact, if possible, with
parent, guardian or approved adult
contact when the student is involved in a
serious conflict.

RESPONSIBILITIES OF THE
STUDENT

To attend school on a daily basis, being
punctual and prepared for class
instruction.

To attend all classes and complete
classroom and homework assignments.
To actively participate in the learning
process.

To take care of books, materials, lockers
and other school property.

To carry self in a manner that represents
calm, self-control and pride in personal
appearance.

To be sensitive and respectful to cultural
and individual differences.

To recognize when personal actions are
interfering with the rights, personal
space, feelings and property of others.
To show respect towards authority
figures by being polite, courteous and
using appropriate social language while
in the school setting.

To follow district, school-wide and
classroom discipline guidelines and
accept consequences in a respectable
manner.

To recognize and wuse peaceful
resolutions when in conflict with
another.

To avoid causing and participating in the
disruption of the orderly educational
process.

To honestly report activities that may
endanger, threaten or disrupt the school
climate.




PARENTS

RIGHTS OF THE PARENT

To have their child participate in a safe
and academically challenging learning
climate.

To be informed of district, school and
classroom discipline policies and
procedures.

To be made aware of their child’s
attendance, learning and discipline
concerns.

To be immediately contacted, if
possible, when the student is involved in
a serious conflict.

To request a pro-active conference with
school personnel to express feelings,
educational concerns and  social
adjustments of their child.

To receive educational progress reports
on a consistent schedule and timely
manner.

To review school related records and
visit the school in accordance with
district policy.

RESPONSIBILITIES OF THE PARENT

To be a positive role model for their
child.

To prepare their child for the school
climate by communicating achievement
expectations and modeling courteous
and respectable behavior towards adults.
To ensure that their child complies with
the school dress code, is punctual, and
attends school on a daily basis this
includes not taking their child on
vacation or prolonged absence during
school attendance days.

To ensure that their child arrives and
departs school according to school
schedule.

To keep the school notified of current
address, telephone  number, and
emergency information.

To actively participate in school
activities and organizations

To discuss with their child daily school
activities.

To safeguard the physical and mental
health of their child through regular
doctor and dentist appointments.

To be aware and supportive of district,
school, and classroom rules and
regulations.

To be pro-active and cooperative with
school personnel for improving school
behavior and learning ability.

To provide time and a non-distracting
environment for their child to do
homework.




TEACHERS AND STAFF MEMBERS

RIGHTS OF TEACHERS

To expect students to arrive at school on
time prepared to learn, with the
necessary materials needed for learning,
and completed homework assignments.
To expect parents to assist by preparing
their child for the learning climate and
instilling a sense of achievement.

To be respected by students, parents,
staff members and school
administration.

To be protected from assault, battery,
intimidation, verbal abuse or bodily
harm by students, parents and school
personnel.

To have the support of parents and
school administration in removing a
student when they become disruptive in
the classroom.

To have the right to request a pro-active
parent/teacher conference to resolve
conflicts, student behavior, or academic
concerns.

RESPONSIBILITIES OF TEACHERS

To be aware that each child will learn to
his/her fullest capacity.

To be aware of cultural differences.
To show respect towards the rights of all
students, parents, staff members and
school administration.
To provide instruction that motivates the
student to learn and be an active
participant in their education.
To assist, or find assistance for the
student when experiencing learning
difficulties.
To be a positive role model and establish
positive social guidelines for all
students.
To provide a safe learning climate for
students by explaining school, classroom
and district discipline policies and
procedures.
To enforce school and classroom rules in
a courteous, consistent, firm, and
impartial manner.
To conduct self in a professional manner
and maintain a professional appearance.




PRINCIPALS

RIGHTS OF THE PRINCIPAL

To expect students to arrive at school on
time prepared to learn, with the
necessary materials needed for learning,
and completed homework assignments.
To expect parents to assist by preparing
their child for the learning climate and
instilling a sense of achievement.

To be respected by students, parents,
staff members and school
administration.

To be protected from assault, battery,
intimidation, verbal abuse or bodily
harm by students, parents and school
personnel.

To have the support of parents and
school administration in removing a
student when they become disruptive in
the classroom.

To have the right to request a pro-active
administrator/parent/teacher conference
to resolve conflicts, student behavior, or
academic concerns.

RESPONSIBILITIES OF THE PRINCIPAL

To establish and maintain a school
climate where educational and social
needs are met through various activities
and services.

To demonstrate professionalism and
equitability in relationships with school
personnel,  students, parents, and
community members.

To establish, communicate, and enforce
school and district expectations for
learning and behavior.

To be pro-active in conflict resolutions
between school personnel and students.
To provide school personnel with
resources for educational service
delivery.

To actively involve parents, community
and staff in the school decision making
process.

To provide a school climate that
recognizes cultural diversity.

To be a positive participant in
teacher/student/parent conferences when
necessary.

To provide a school climate that is safe
and protective for all students and school
personnel.




ACTS OF MISCONDUCT AND CONSEQUENCES

Level I Acts of Misconduct

Level I Acts of Misconduct consist of minor misbehaviors, which impede the orderly operation
of the classroom, school and/or bus. Such misbehaviors can usually be handled by an individual
staff member but sometimes require the intervention of other school personnel. Notification of
parent/guardian is recommended at each occurrence. Persistent misbehaviors, appropriate
interventions, parental/guardian contact and administrative dialogue will be documented. Level I
Acts of Misconduct infractions include, but are not limited to the following:

1.1
1.2
1.3
1.4
1.5

1.6

1.7

Classroom disruptions

Failure to follow directions

Littering the premises

Tardiness to class

Possession of prohibited articles including music players, games, and other electronic
devices

Display of cell phones, camera phones, cameras, and/or pagers on school grounds except
as provided in the Student Conduct section of the handbook under “Electronic Devices”
Other minor misbehaviors as stipulated in the school/classroom plan

Disciplinary Interventions

Immediate intervention by supervising staff or staff that observes the behavior
Consequences outlined in the School/Classroom Discipline Plan

Loss of school/classroom privileges

Conference with the parent/guardian by telephone or in person

Time out

Peer mediation

Teacher consultation with other teachers and support staff to develop intervention
strategies

Temporary placement in another classroom

Development of a behavior contract

Administrative conference with student, parent and teacher

Counseling with school personnel

Detention

Written information with suggestions for corresponding parental actions may be provided to
parents by the teacher and/or principal. (Minor non-repetitive disruptions may not require written
information to be sent to parent.)




Level 11 — Acts of Misconduct

Level 11 Acts of Misconduct include misbehavior whose frequency or seriousness tends to
disrupt the learning climate of the school, safety on the bus, and/or those behaviors on Level I
which continue after corrective measures have been implemented. Included in this level are
misbehaviors which do not represent a direct threat to the health and safety of others, but whose
educational consequences are serious enough to require corrective action on the part of the
administrative personnel. The administrator should maintain proper and accurate record of the
infraction and disciplinary action. Level IT Acts of Misconduct infractions include, but are not
limited to the following:

21
2.2
23
24
2.5
2.6
2.7
2.8
2.9
2.10
2.11
2.12
2.13
2.14
2.15
2.16
2.17
2.18
2.19
2.20
2.21
2.22

Continuous exhibition of Level I Acts of Misconduct

Failure to attend class

Out of supervised area

Altering/forgery of notes or excuses

Disrespect/insubordination towards school personnel (verbal, written or gestures, etc.)
Profanity/vulgarity

Refusal to identify self

Gambling on school property

Verbal abuse

Non-compliance of school rules

Verbal student confrontation

Reckless behavior/dangerous actions/horseplay

Non-physical sexual harassment

Bullying/intimidation/harassment of peers

Inappropriate physical contact/aggression

Theft or possession of lost/stolen property

Vandalism

Possession, display, and/or distribution of pornographic material

Trespassing

Instigation/provocation of student confrontation

Possession or use of laser pointers

Use of cell phones, including texting, personal cameras, camera phones, and/or pagers on
school grounds, after-school, and/or at school sponsored activities, except as provided in
the Student Conduct section of the handbook under “Electronic Devices”.

Disciplinary Interventions

Consequences outlined in the school/classroom discipline plan

Administrative conference with parent/guardian and/or student

In-school suspension

Suspension warning notification to parent of the offense with stipulation that a repeated
offense could result in suspension

Detention before/after school

Temporary removal from class

Loss of privileges

Financial restitution

Out of school suspension




Referral to an outside agency or school district support service
Development of behavior contract

Counseling with school personnel

Referral to Building Problem-Solving Team

Assignment of school/community service project

Saturday school

Police contact

Parents will be offered the opportunity to attend parent education classes.

Level III — Acts of Misconduct

Level 111 Acts of Misconduct consist of infractions that are so serious that they always require
administrative intervention and may endanger the health and safety of others in school and/or on
the bus or which are seriously disruptive to the school environment and/or destructive to school
property. The behavior may result in the temporary removal of the student from the school.
Temporary removal of the student encompasses referral to the District’s alternative school
program or out of district placement. Level III Acts of Misconduct infractions include, but are
not limited to the following:
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3.2
3.3
3.4
3.5
3.6

3.7
3.8

3.9
3.10

3.11
3.12
3.13
3.14
3.15
3.16

3.17
3.18

Continuous exhibition of Level II Acts of Misconduct

Explicit verbal, written and/or electronic threats

Fighting

Extortion

Physical sexual touching

Willful failure to comply with the District’s Internet/Technology Acceptable Use Policy,
including computer hacking and electronic forgery.

Altering/forgery of school records

Possession of matches, lighters and/or flammable materials on or adjacent to school
property.

Possession or use of shocking devices, and/or other harmful devices

*Possession, sale, or use of tobacco, tobacco related products, alcohol, or flammable
materials on or adjacent to school property

*Inappropriate physical contact with a school and/or District’s personnel

*Possession, use, distribution or selling of illegal substances or drug paraphernalia.
*Possession of “look alike” illegal substances

*Possession, use, distribution or selling of over-the-counter or prescription medications
not prescribed to the student.

*Being under the influence of drugs, alcohol, or controlled substances during school, at a
school-sponsored activity, on school property.

*Possession, use, distribution or selling of any inhalant, regardless of whether it contains
an illegal or controlled substance. This prohibition does not apply to a student’s use of
asthma or other legally prescribed inhalant medications prescribed for that student.
*Possession of weapons or potential weapons and/or ammunition

*Possession of “look alike” weapons




3.19 *Bomb threats

3.20 *Setting fires, possession or detonation of explosives

3.21 *Possession of fireworks

3.22 *Setting false fire alarms or making false police calls

3.23 *Gang related activities or involvement

3.24 *Possession and/or sale of stolen property

3.25 *Persistent and/or severe bullying

3.26 *Creation or involvement in riotous action

3.27 *Other acts of misconduct which may endanger the health and safety of others in school
and/or on the bus or which are seriously disruptive to the school environment and/or
destructive to school property.

Note: These acts of misconduct (3.10 through 3.27) must be discussed with the Assistant Superintendent for Curriculum

and Instruction before consequences are determined. Consequences for offenses with an asterisk (*) may include

the following, depending upon the severity of the incident: 10 day suspension/ 10 day suspension with an expulsion
warning/ 10 day suspension with a referral for an expulsion hearing.

Disciplinaryv Interventions

*  Administrative investigation with submission of incident report to District Office

= Suspension with mandatory parent conference

= Alternative Education Program placement

» Referral to and completion of a substance abuse program or other program related to the
misconduct

= Police contact with possible arrest

» Expulsion warning

= Expulsion referral

The student and parents will be referred to community service agencies for assistance.

PRO-ACTIVE APPROACH TO STUDENT DISCIPLINE

In accordance with Joliet Public Schools District 86 and the Board of School Inspectors’ belief in
each student’s right to a safe and orderly educational environment, disciplinary efforts of all
District employees shall be directed toward helping students develop responsible attitudes and
behavior. When the rights and privileges of others have been abridged, the educational processes
interfered with or illegal acts committed, school policy dictates that certain consequences be
promptly applied. In order to communicate discipline policies Joliet Public Schools District 86
has established Acts of Misconduct and subsequent consequences to violation of these
infractions.

District 86 Board of School Inspectors and/or their designee reserve the right to administer
appropriate disciplinary consequences in severe and unusual circumstances. All elementary and
junior high schools within Joliet Public Schools District 86 shall establish individual school-wide
and classroom based discipline plans. These individual discipline plans should be geared toward
cultural diversity within the school and incorporate positive behavior intervention supports.




Discipline is a shared responsibility of the school district, community, parents and students. The
school, by example, must foster those democratic ideals upon which our nation is founded and in
doing so, respect the rights of all concerned. The following outlines the rights and
responsibilities of all members of our educational community.

Due Process

All students have certain procedural rights when they are in jeopardy of losing their right to
attend school. These rights include an informal meeting, at school level, in which the reasons for
the proposed disciplinary action are explained and they are given the right to respond. This may
include a right to a hearing before the Board of School Inspectors or a hearing officer appointed
by the Board of School Inspectors.

Student Suspension

When a student exhibits gross disobedience or misconduct, suspension will be enforced for a
period of up to ten (10) days. The following procedures will be followed in accordance with the
State School Code and Joliet Public Schools District 86 policy:

1. The principal will inform the student of the suspension, giving reason for the suspension and
letting the student present his/her side of the matter.

2. Parents will be notified and given the reason for the suspension and notified of their right to a
hearing to review the matter.

3. In cases where a hearing is held, it shall be before the Board of School Inspectors or a
hearing officer appointed by the Board of School Inspectors.

4. Upon consideration of the facts, the Board shall take whatever action it deems appropriate in

the matter. Final action shall be taken in public session.

Parents are requested to accompany the student to school when the student is readmitted.

6. Under state law, students who receive special education services cannot be suspended for
behavior related to their disability unless such behavior is dangerous to the student or others
or is destructive to property. Parents should contact Joliet Public Schools District 86
Department of Special Services for a copy of “A Parent’s Guide: The Educational Rights of
Students With Disabilities”.

@

Infractions that result in suspension can be located under the Acts of Misconduct and
Consequences section.

Expulsion

When a student commits a serious act of misconduct or repeated instances of misconduct a
referral for an expulsion hearing will be made. A student can be expelled for a period up to two
years if appropriate procedures are followed. Procedures for expulsion are as follows:

1. Parents will be called by the principal and notified in writing by the superintendent of the
reason for the expulsion hearing, the time and place of the expulsion hearing, their right to
counsel or other representation and other arrangements and procedures.

2. A hearing officer appointed by the Board of School Inspectors will conduct the hearing that
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involves the school administrator, parent, and student and, if necessary, the Director of
Special Education and other parties involved. At this hearing, evidence is presented and all
participants can respond to the act of misconduct.

3. The hearing officer presents the facts of the case to the Board of School Inspectors with a
recommendation.

4. The Board shall discuss and reach a decision on the matter in executive session but final
action by the Board shall be taken in public session.

5. The parent and school administration will be called and notified in writing of the action taken
by the Board of School Inspectors.

Alternative Education Placement

Referrals for Alternative Education Placement can be made for the following actions:

»  Expulsion — Students who have committed a serious act of misconduct and the decision of
the Board was expulsion from the public school setting.

=  Administrative Transfer — For students who have exhibited an increasing need for anger
management skills, aggressive behavior and recurring conflicts with peers and school staff.
These students also cause continuous disruptions to the orderly educational process though
interventions have been put in place. Administrative Transfers’ placement length is for ten
(10) days. If the student’s behavior does not improve upon returning to the school, additional
days of placement will be determined on an individual basis. This is not a Special Education
Placement.

= Termination From Another Alternative Education Program — For students who will be
referred to the District 86 Alternative Program. Their placement length will be determined
after reviewing their behavior.

Behavioral Interventions Procedures for Students with Disabilities

It is the purpose of Joliet Public Schools District 86 to communicate the procedures for the use of
behavioral interventions for students with disabilities under Board Policy 7:230. All of the
procedural protection available to students with disabilities and their parents under the
Individuals with Disability Education Act (IDEA), including notice and consent, opportunity to
participate in meetings, and the right to appeal, shall be observed when implementing and/or
developing behavioral interventions.

If the student’s behavior is not a manifestation of the student’s disability, the discipline policy of
District 86 will be enforced. If the student’s behavior is a manifestation of their disability, the
current special education placement, disability and IEP will be reconsidered. If a special
education student is expelled or referred for a period of forty-five (45) days, the alternative
education program will provide services to address the behavior of the misconduct.

Behavior Interventions

The use of positive behavior interventions is consistent with the educational goals of enhancing a
student’s academic, social-emotional and personal growth. The fundamental principle is that
behavior change techniques designed to develop and strengthen desirable behavior shall be used
to the maximum extent possible and are preferable to the use of behavior control techniques.




Behavior Change Interventions

Behavior Change Interventions are preferred because of the low risk of negative side effects and
the high priority placed on behavior change rather than behavior control. These interventions
may be used without the development of a written Behavioral Management Plan or inclusion in
the student’s Individual Education Program (IEP).

Behavior Control Interventions

Behavior Control Interventions are used when Behavior Change Interventions are not successful
in controlling extreme behavior. Behavior Control Interventions should adhere to professionally
accepted treatment practices. These interventions should only be used when the IEP team has
developed a Behavioral Management Plan and included in the student’s IEP.

Emergency Behavior Control Interventions

Emergency Behavior Control Interventions are used when there is an emergency situation in
which immediate intervention is needed that is not outlined in the student’s Behavior
Management Plan. When it is necessary to use such interventions the parent/guardian will be
contacted as soon as possible.

Discipline Procedures for Students with Disabilities

Students with disabilities may be suspended and educational services temporarily ceased for up
to ten (10) consecutive or ten (10) cumulative school days in one school year. Providing special
education procedural safeguards are also temporarily ceased during this suspension period. If a
student with a disability is referred for suspension, expulsion, or to an alternative education
program for a period that exceeds ten (10) cumulative school days, the following procedures
should be put in place:

* An IEP meeting must take place within ten (10) days of the date that the infraction occurred.

= Notification of the parent/guardian or educational surrogate in writing and by phone (if
possible) of the disciplinary action being considered and the date of the IEP meeting.

= At the IEP meeting it will be determined if the act of misconduct is related to the disability. It
will be necessary to review the student’s current IEP and placement, social, psychological
and health assessments, evaluation results, parental information and observing the student in
the educational setting.

STUDENT CONDUCT
Corporal Punishment

Corporal punishment is not permitted. Corporal punishment includes slapping, paddling, or
prolonged maintenance of students in physically painful positions and the intentional infliction of
bodily harm.
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Dress Code and Cleanliness (Refer to Building Dress Code)

Students and their parents have the right to determine school attire as long as the dress and
appearance of students complies with individual building expectations and health or safety
regulations and does not interfere with the educational process. No revealing clothing (bare
midriffs, low-cut shirts, etc.) will be allowed. Pants must be worn on the waist and have no holes
above the knees. No chain attachments to clothing. Any writing on clothing must be school-
appropriate (no criminal, sexual, drug/alcohol/tobacco-related slogans, etc.) No visible body
piercing, other than ears (girls only). Boys cannot wear earrings. No body-piercing coverings or
band-aids are allowed.

Any student who comes to school without proper attention to personal cleanliness or appropriate
dress may be removed from class or sent home to be properly prepared for school. Such cases

may be reported to a District social worker or nurse and DCFS.

Gangs, Gang Activities

Participation in gang related activities is prohibited. A gang shall be defined as "any group of
two or more individuals engaged in anti-social behavior". Specific gang activities include
recruiting and displaying gang signs. Other gang behaviors may include but are not limited to:
fighting, intimidation (verbal or physical, threats, bullying), gang identifiers (drawings, jewelry,
clothing, tattoos, slashed eyebrows, etc.), threats, possession of a weapon or potentially
dangerous object, vandalism, extortion, and other activities that the administration feels would
adversely affect the safety and well-being of students and staff or would otherwise be detrimental
to the education process.

Students violating this policy are subject to suspension or expulsion. Legal authorities will be
notified when appropriate.

Bullying

Bullying will not be tolerated. Bullying shall include any intentional gesture, written, verbal, or
physical threat severe enough to create an abusive atmosphere in the learning environment. This
includes electronic threats made through blogs, cell phones, pagers, email, instant messaging,
text messaging, online games, or through websites or social networking sites. Consequences may
include suspension from school and/or an expulsion hearing referral, depending on the frequency
and severity of the incident.

Sexual Harassment

Sexual harassment of students is prohibited. Any person, including a District employee, agent,
third party, or student engages in sexual harassment whenever he/she does any of the following,
but not limited to: makes sexual advances, requests sexual favors, and engages in other verbal or
physical conduct of a sexual or sex-based nature that interferes with a student’s educational
environment, or creates an intimidating, hostile, or offensive education environment.

Students who believe that they are victims of sexual harassment or have witnessed sexual
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harassment, are encouraged to, and should, discuss the matter with the principal, assistant
principal or academic advisor so that the District can investigate the allegation of harassment
and, if appropriate, take responsive measures.

Students who make good faith complaints will not be disciplined. However, any person making a
knowingly false accusation regarding sexual harassment will be subject to disciplinary action up
to and including suspension and expulsion.

Conduct on School Buses

Students shall abide by the general school rules regarding conduct on school property. In cases
of gross disobedience or misconduct, a student's privilege to ride the bus may be suspended
and/or denied. During the period of suspension, it is the responsibility of the parent or guardian
to transport the student to school.

Levels of offenses and consequences are as follows:

Level I Offenses

Level II Offenses

Level III Offenses

Standing while the bus is in
motion

Disrespect

Assault

Changing seats

Inappropriate language

Verbal Threat — Staff

Not staying in seat

Reckless behavior/horseplay

Jeopardizing the safety of others

Excessive noise

Verbal Threat — Peers

Vandalism

Eating — Drinking — Littering

Name calling

Fighting

Riding unassigned bus or using
an unassigned stop

Bullying/Intimidation/Harassment
peers

of

Drugs/Alcohol

Other (Explain)

(will  not
from  driver

Non-compliant
direction
monitor)

follow

and/or

Tobacco/smoking on bus

Throwing (things in/out of bus)

Weapons

Verbal Abuse — Staff

Arson/Combustibles

Other (Explain)

Other (Explain)

Level of Offense Consequences

1* offense:  Student Warning Conference

2™ offense: Warning; In School Consequence

3" offense: 1 — day bus suspension

4™ offense: 3 — day bus suspension

5" offense: 5 — day bus suspension, Parent conference

6" offense: Suspension from bus, subject to cancellation of bus service

1% offense: Written warning or 1 — 3 day bus suspension

2" offense: 3 — 5 day bus suspension

3" offense or more: 5 — day bus suspension or possible extended loss of bus
privileges

1% offense: 1— 5 day bus suspension

2™ offense: 5 — 10 day bus suspension

3™ offense or more: Extended loss of bus privileges

1

I

The Board of School Inspectors/Superintendent reserve the right to install and operate video
cameras on school buses as they deem appropriate. Evidence gathered by the use of a video
camera and/or its auditory recording equipment may be used in student disciplinary
investigations and/or any pertinent criminal investigations.

[ 14 L




Electronic Devices

Using or possessing radios, [IPODS, “Walkman”, CD/tape players, MP3 Players, electronic
games, and other electronic devices in school or on school grounds is prohibited.

All cell phones, camera phones, and pagers must be kept powered off and out of sight during the
regular school day unless: a) the supervising teacher grants permission; b) the use of the device is
provided in a student’s IEP; or c) it is needed in an emergency that threatens the safety of
students, staff, or other individuals. Any electronic devices under this provision may be
confiscated and released to the parent or guardian.

Property Damage/Vandalism

Any student guilty of vandalism on school grounds shall be subject to suspension and possible
expulsion warning or expulsion hearing. Parents may be required to pay for any damage. Police
will be notified when appropriate.

A student’s parent or legal guardian can be held accountable for damages caused by the student.
The Illinois Parental Responsibility Act provides that:

The parent or legal guardian of a minor who resides with the parent or legal guardian is liable for
actual damages for the willful or malicious acts of the minor which cause injury to a person or

property.
The Act allows the School District to recover up to $1000.00.

Alcohol, 1llegal Drugs, Look-Alike Drugs, or Flammable Materials

The possession, use or distribution of any alcohol, illegal drug or look-alike drug, or flammable
material is prohibited on school grounds, in school buildings, at school sponsored activities or on
school buses. Students violating this policy will be subject to suspension or expulsion. Police
will be notified when appropriate and the student may be required to obtain help from a medical
or drug intervention agency before being re-admitted to school after such suspension or
expulsion.

Possession of Weapons or Look-Alike Weapons

Possession of weapons, look-alike weapons, potentially dangerous objects, firearms or
explosives is prohibited on school grounds, in school buildings, during school related activities
and/or on school buses at all times. Students violating this policy shall be subject to suspension
or expulsion. Police will be notified.

Search and Seizure

When there are reasonable grounds for suspecting that a student may be violating either the law
or a school rule, school authorities may search the student or his personal belongings (lockers,
purses, wallets, book bags, lunch boxes, etc). If a search produces evidence of a serious nature
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such as weapons, drugs, stolen property, etc., such evidence may be seized by school authorities
and disciplinary action taken. Parents will be notified as soon as possible. When appropriate,
such evidence may be transferred to law enforcement authorities for appropriate action.

Law Enforcement Authorities

When law enforcement authorities find it necessary to question students during the school day,
the school principal or his/her designee will be present when possible. An effort will be made to
contact the parent or guardian of the student to notify them of the situation. If custody and/or
arrest are involved, the principal will request that all procedural safeguards, as prescribed by law,
be observed by the law enforcement authorities.

Juvenile Court Referrals

All referrals to juvenile court shall be initiated by the building principal.

Electronic Network Access/Internet and Technology Acceptable Use

More and more, educators and community members understand that technology can bring us all
together. Joliet Public Schools District 86 is helping students, parents and staff realizes the full
power of technology to communicate effectively and responsibly.

It is expected that all students will appropriately use the available technology and Internet.
Parents are encouraged to carefully read the District’s Authorization for Electronic Network
Access Form and are required to have a signed copy on file at your child’s school before any
school age student is permitted access to the Internet. Student use of technology is meant to
enhance the instructional program. Use of personal or District technology to harass, bully,
threaten, or intimidate students or staff will not be tolerated. Inappropriate use of the Internet or
the District’s technology will result in immediate suspension/termination of access and possible
disciplinary consequence.

ATTENDANCE, RESIDENCY REQUIREMENTS, REGISTRATION, HEALTH
EXAMINATIONS, IMMUNIZATIONS, DENTAL EXAMINATIONS, AND TRANSFER
OF STUDENTS

Absence and Tardiness

The primary responsibility for student attendance rests with a student’s parent(s) or guardian(s).
When a student misses school, they miss learning. Absence from school is not conducive to the
mission of the School District or to the education of the student and is not excused except in the
case of personal illness, death in the immediate family, observance of a religious holiday or
family emergency.

Students are expected to give a satisfactory reason to the school from the parent for any absence

or tardiness. A call by the parent or guardian is required on the first day and each subsequent day
of absence or tardiness. A written excuse may also be required by individual schools.

16




Parents are strongly encouraged to avoid creating circumstances that may cause a prolonged
absence for their child during the school year while school is in session. Prolonged absences due
to travel or any other reason tend to be contrary to the educational welfare of the child.

Notification of Parents/Guardian of Absence

Each school is required to notify parents/guardian of student absences when the school has not
been advised of such absence. Parents must be notified within two (2) hours following the start
of classes.

Parents must provide and maintain at least one valid, current telephone number where the parent
or other responsible adult can be reached in the event of an emergency.

Truancy

State law requires that all children between the ages of 7 and 17 attend school when it is in
session. A truant is defined as a child subject to compulsory school attendance law who is absent
from school for a school day or portion thereof without valid cause. Any student who is absent
from school without valid cause such as illness or other emergencies shall be reported to the
Attendance Caseworker for immediate action.

Residency Requirements

All school age children whose custodial parent or legal guardian lives within the boundaries of
District 86 are eligible to attend the Joliet Public Schools. The residence of a person who has
legal custody of a student is deemed to be the residence of the student. State statutes define
“legal custody” as follows:

1. Custody exercised by a natural or adoptive parent with whom the pupil resides.

2. Custody granted by order of a court of competent jurisdiction to a person with whom the
pupil resides for reasons other than to have access to the district’s educational programs.

3. Custody exercised under statutory short-term guardianship, provided that within 60 days of
the pupil’s enrollment a court order is entered that establishes permanent guardianship and
grants custody for purposes other than to have access to the district’s educational programs.

4. Custody exercised by an adult caretaker relative who is receiving Illinois Public Aid for the
student residing with the caretaker for purposes other than access to the district’s educational
programs.

5. Custody exercised by an adult who demonstrates that he or she has assumed and exercises
legal responsibility for the student and provides the student with a regular, fixed, night-time
abode for purposes other than access to the district’s educational programs.

Students placed by DCFS in the home of a temporary guardian or custodian or other type of

child care facility shall not be charged tuition by the former school district if DCFS determines it
to be in the child’s best interest to maintain attendance in the former district.
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Unless an approved transfer has been obtained through the Department of Curriculum and
Instruction, all students are required to attend the school in the attendance area in which the
parent or legal guardian resides.

When registering a student in a school, the parent or guardian will be required to submit proofof
residency by presenting any three (3) items from the following list:

1. Valid driver’s license

2. Utility bill receipt

3. Rent or property tax receipt

4. Voter registration card

5. Bank Statement

6. Monthly statement from credit card

7. Lease or rental agreement

8. Automobile insurance identification

9. Home owners/renters insurance

10. Document indicating intent to purchase a home

Registration of New Students

All new students enrolling in a District 86 school must be accompanied by a parent or legal
guardian. A new student is a child who is entering District 86 for the first time or who has not
attended a District 86 school for one year or more. At the time of registration the
parent/guardian must provide the student’s original birth certificate, social security card (if
available), and three proofs of residency. Also the child must have had a physical within a year
prior to the start of school and have up-to-date immunizations. To be eligible for kindergarten a
child must be five years old on or before September 1 of that school year.

Registration of Homeless Children

A homeless child is one who lacks a “fixed, regular and adequate nighttime place of abode.” In
general, children or youth living in welfare hotels, transitional housing, shelters, the streets, cars,
abandoned buildings, and other inadequate accommodations are considered homeless. This
includes the following groups:

= Children in Shelters

* Doubled-up Children (living with another family due to lack of a permanent residence)

» Migratory Children (if accommodations are not fit for habitation)

= Runaways (children who have run away from home and live in a shelter or inadequate
accommodations, even if parents are willing to provide a home)

= Throwaways (children whose parents or guardians will not permit them to live at home)
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The Education for Homeless Children and Youth program, as part of the McKinney-Vento Act
ensures homeless children the following rights:

= A free, appropriate public education
* Immediate Enrollment — the right to be enrolled immediately in school, without medical
or academic records, regardless of district policy.
= Choice of Schools — The homeless child has three choices:
e School of Origin - the school the child last attended
e School of Origin — the school the child attended when he/she became homeless
e The school closest to the shelter or other temporary housing
= Transportation — Homeless children are entitled to the same rights to transportation as
other children in their district. Parents or guardians should make a good faith effort to
provide or arrange for transportation. Otherwise, school districts are responsible for
transportation costs.
»  Services — Homeless children are entitled to the same services, such as tutoring, that are
available to other children in their districts.
» A priority to preschool programs

Health Examinations, Immunizations and Dental Examinations

All students are required to be in complete compliance with all health requirements by the first
day of school. Children will not be allowed to attend school if they do not have the appropriate
documentation available when they register and/or on the first day of class.

Health Examinations

Parents of students must present proof that the student has been examined by a licensed health
care provider in accordance with the following schedule:

1. Within one year before entering kindergarten.
2. Upon entering the sixth and ninth grades
3. Whenever a student first enrolls within the district, regardless of the student’s grade level.

Immunizations

At the same time the student presents proof of the required health examinations, the student must
also show proof of immunity against:

Diphtheria

Pertussis

Tetanus

Poliomyelitis

Measles

Rubella

Mumps

Hepatitis B (Series of 3 shots)

Sl A A T e
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9. Haemophilus Influenzae Type B Preschool requirement only. One or more doses. Last
dose must be after 15 months of age.

10. The State of Illinois requires all children entering kindergarten, pre-school, licensed day
care or federally funded Head Start centers to receive a vaccination against chickenpox
(Varicella) or to provide proof of having had the disease.

District nurses will review all medical records. If there is any information that is found to be
missing, your child will be excluded from school that day. Your child will not be allowed to

return to school until all records are complete.

Dental Examinations

Before May 15™ of the school year, each child in Kindergarten, second grade and sixth grade
must present to the school, proof of having been examined by a dentist in accordance with
section 27-8.1(1.5) of the school code. The examination must have taken place within 18 months
prior to May 15 of the school year.

If a child in the Kindergarten, second or sixth grade fails to present proof of having been
examined by a dentist by May 15, the school may hold the child’s report card until one of the
following occurs:

1. The child presents proof of a completed dental examination.

2. The child presents proof that a dental examination will take place within 60 days after
May 15" A written statement or appointment card prepared by a dentists, dental
hygienist, or their designee and signed by the child’s parent or guardian, indicating the
name of the child and the date and time of the scheduled dental examination, constitutes
proof that a dental examination will take place: or

3. The Child presents a Dental Examination Waiver Form, in accordance with Section
665.450 of the School Code.

Student Transfers

Students may be transferred from one school to another for the following reasons:
1. Improve racial balance
Relieve overcrowding
Redistribute students within attendance areas
Medical problems of students
Provide for the programmatic needs of students
When in the judgment of the Superintendent or designee transfer is in the best interest of
the student

SANNANE SRR

Parents may request a transfer for the following:

1. To improve racial balance. When a student qualifies for a majority-to-minority transfer,
that is, when the child would be moving from a school where he/she is in the racial majority
to one in which he/she would be in the racial minority.
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2. Medical. When the mental or physical health of a student is at risk. For example, when a
student has a cardiac condition and needs a school with no stairs to climb. Student's
condition must be certified by a physician and confirmed by a District nurse.

3. Programmatic. When the curriculum in the assigned school does not meet the needs of the
student. For example, a student who needs Special Education may be transferred to a school
that has a program that is not available in the assigned school.

4. Change of residency during a given school year. When the residence of the student and
parent changes during the school year to another attendance area parents may request
permission to remain in the assigned school for the balance of the year. Parents will be
responsible for transportation, if needed. Student’s attendance must be regular and punctual.

5. Transfer due to change of residence. If a student and parent change residence and move
into the attendance area of another school, the child may be transferred to the new school.
Prior to moving into the new residence, or as soon as possible afterwards, the principal or
staff of the school in which the student is currently enrolled should be notified.
Arrangements will be made to send the students' records to the new school as soon as
possible in order to minimize any delay in having the student assigned to the correct
classroom program.

All transfer requests must be submitted to the Department of Curriculum and Instruction by the
parent or guardian whereupon the request will be subject to approval when appropriate.

All transfer approvals terminate at the end of each school year and may also be rescinded when
the conditions for which the transfer was approved no longer pertain.

The approval of all transfers regardless of reason will be determined by the availability of space.

State Transfer Form

In accordance with Section 2-3.13a of'the School Code, all public school districts are to provide
form ISBE 33-78 (9/05) to any student who is moving out of the school district to verify whether
or not the student is “In Good Standing” and, whether or not their medical records are up-to-date
and complete as defined in Section 2-3.13a. “In Good Standing” means that the student is not
being disciplined by an out-of-school suspension or expulsion, and is entitled to attend classes, as
of the date of the form. No public school district is required to admit a new student unless they
can produce this form from the student’s previous Illinois public school district.

STUDENT WELFARE
Child Custody

The school district recognizes that issues related to the legal and physical custody of students are
complicated and can impact the student’s educational experience. Parents and legal guardians of
students are strongly encouraged to stay involved with their student’s academic progress. Unless
a court order decrees otherwise, either parent or a legal guardian may view education records and
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attend school functions or school meetings regarding the student. Official notices and report
cards will be sent to the parent or legal guardian with primary physical custody of the student
during the school year. It is the responsibility of the parent or legal custodian with primary
physical custody to provide current copies of court orders to the school. Child visitation and
exchange of custody should not take place during school hours or on school property. The school
district will assume no responsibility for enforcing visitation or custody orders and reserves the
right to prohibit parents or legal guardians from entering school board property if their conduct
becomes disruptive to the school environment. Concerns regarding custody and visitation should
be directed to the school principal.

Child Abuse and Neglect

The laws of the State make it clear that school districts must report all suspected cases of child
abuse or neglect. The School Board accepts its responsibility of supporting community and
statewide efforts to protect children from abusive or neglectful relationships with parents or other
persons. District personnel, as mandated reporters, are responsible for:

1. Reporting all properly identified and documented cases of neglect and/or abuse to
appropriate state or local authorities.

2. Protecting the privacy rights of students and parents regarding records in such cases.

Visitation of School Buildings, Classes

All persons entering a school building are required by state law to provide, upon request by
school employees, proper identification and state their reasons for being on school premises.
Persons, upon entering a school building, must first report to the principal's office to state their
business and receive permission to see teachers or visit classrooms. Disruptions to the orderly
operation of the school will not be tolerated. Persons disregarding the appropriate behavior for
school visitation will be asked to leave and/or will be reported to the police for action.

Persons desiring to meet with teachers or to visit classrooms are required to contact school
personnel in advance to make arrangements for such meetings or visitations.

No Trespass Policy

In accordance with a notice from the Will County State’s Attorney’s office, no one is permitted
on the grounds, or in any buildings, or in any vehicles of Joliet Public Schools District 86 if you
are in possession of any of the following:

Air Rifle or Air Gun
Air Soft Gun

BB Gun

Paintball Gun

Pellet Gun

Knife

Dagger

Dirk

Razor

Stiletto
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= Look-Alike Gun of any kind that a reasonable person would believe to be a real gun
regardless of the distance at which that person might see it.
= Or any other dangerous or deadly weapon or instruments of like character.

Anyone who disobeys this notice can be charged with Criminal Trespass to State-Supported
Land and/or Criminal Trespass to Vehicles. Both of these offenses are Class A misdemeanors.
You can be arrested. If you are convicted, you can be punished by up to one year in the Illinois
Department of Corrections, Juvenile Division, and if you are 17 years of age or older, by up to
364 days in jail.

The School Visitation Rights Act 820 ILCS 147/25 (Effective July 1, 1993.)

Each school is required to notify the students' parents or guardians of their school visitation
rights. Below is an abstracted version of the School Visitation Rights Act.

Sec. 5 Policy

The General Assembly of the State of Illinois finds that the basis of a strong economy is an
educational system reliant upon parental involvement. The intent of this Act is to permit
employed parents and guardians who are unable to meet with educators because of a work
conflict the right to an allotment of time during the school year to attend necessary educational or
behavioral conferences at the school their children attend.

Sec. 15 School Conference and Activity Leave

(a) An employer must grant an employee leave of up to a total of 8 hours during any school year,
and no more than 4 hours of which may be taken on any given day, to attend school conferences
or classroom activities related to the employee's child if the conference or classroom activities
cannot be scheduled during non-work hours, however, no leave may be taken by an employee of
an employer that is subject to this Act unless the employee has exhausted all accrued vacation
leave, personal leave, compensatory leave and any other leave that may be granted to the
employee except sick leave and disability leave. Before arranging attendance at the conference
or activity, the employee shall provide the employer with a written request for leave at least 7
days in advance of the time the employee is required to utilize the visitation right. In emergency
situations, no more than 24 hours notice shall be required. The employee must consult with the
employer to schedule the leave so as not to disrupt unduly the operations of the employer.

(b) Nothing in this Act requires that the leave be paid.

(c) For regularly scheduled non-emergency visitations, schools shall make time available for
visitation during both regular school hours and evening hours.

Verification of Attendance forms for parents are available from your child's school or from the
J.F.K. Administrative Center.

Discrimination Based on Sex is Prohibited

It is the policy of the School District that no student shall be denied any educational opportunity
on the basis of sex. Any student who believes that he or she has been denied an educational
opportunity on the basis of his or her sex shall file a complaint with the building Principal within
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ten (10) school days of the act giving rise to the complaint. Grievance procedures for a student
complaint of sex discrimination shall include avenues for appealing a decision made at any level
of review within specific time lines. The Principal must provide a copy of the grievance
procedures at the time a complaint is filed. Any student complaining of sex discrimination in the
schools is entitled to confidentiality and respect and shall not be subjected to harassment or
retaliation as a result of having filed a complaint or having appealed a decision.

The Board shall designate as the Sex Equity Coordinator for the District the Assistant
Superintendent for Curriculum and Instruction. The Sex Equity Coordinator shall be available to
provide assistance to any student who believes he or she has been discriminated against on the
basis of sex.

Student Medication (See Building Handbook)

Students are permitted to take prescribed medication at school only if the appropriate forms are
signed by a doctor and are on file in the school office. Forms are available in each school office.

Waiver of Fees for Instructional Materials

The Board shall not waive any instructional material fees except under extenuating
circumstances as defined by District policy and upon proper application to the Business
Manager.

Fees for Instructional Materials

All students are assessed fees to cover the cost of some of the materials and supplies needed
during the school year. Fees are due at the beginning of each school year:

Kindergarten (Full Day) $25.00
Grades 1 through 5 $25.00
Grades 6 through 8 $45.00

Some exceptions may occur on a school-by-school basis.

Promotion Policy

In an effort to improve student achievement, Joliet Public Schools District 86 has implemented a
Promotion and Retention Policy.

Junior High School Procedures

Students in the junior high schools (grades 6, 7 and 8) are required to maintain a cumulative
grade point average of 2.00 throughout the school year to maintain academic good standing. If,
or when, a student falls below a 2.00 cumulative grade point average for a quarter, you will
receive notification of your child’s performance and the school will initiate a “Promotion
Monitoring Plan.” This plan will be developed to document the efforts of your child and the
school to meet the necessary standards for promotion. The plan will address resources the school
may provide such as modifying classroom instruction, referral to the Intervention Team or for
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Special Services, Before/After School Programs, Saturday School or Summer School. The plan
may also include suggestions for you to work with your child at home. Should this plan be
needed, a conference will be held with you to explain the steps in detail.

Elementary Procedures

Students in our elementary schools (grades K-5) are required to meet the majority of District
grade level outcomes in Language Arts and Math. When a student does not meet these outcomes
you will receive notification of your child’s performance and the school will initiate a
“Promotion Monitoring Plan.” This plan will be developed to document the efforts of the child,
school, and the parent, to meet the necessary standards for promotion. The plan will address
resources the school may provide such as modifying classroom instruction, referral to the
Intervention Team or for Special Services. The plan will also include suggestions for you to
work with your child at home. Should this plan be needed, a conference will be held with you to
explain the steps in detail.

Student Photographs for Publication

Periodically, photographs may be taken of students to be used for publicity purposes. Photos may
be sent to newspapers, used in District publications, yearbooks, etc. Please sign and return the
Media Release Form to your child’s school. New forms must be signed each year.

District 86 Student Record Policy

The Board of School Inspectors of the Joliet Public Schools District 86 operates under the
policies designed to guarantee the rights of students and parents regarding Student Records.
Although legal distinctions are made between permanent and temporary records, you can obtain
access to all of your child's records by simply contacting the school principal.

The rights of parents and students regarding student records are as follows:

»  “Student Permanent Record” means the minimum personal information necessary to a
school in the education of the student and contained in a school student record. Such
information includes:

e Student’s and parent’s names and addresses, date of birth, place of birth, and
gender

Grades

Attendance records

Accident reports and health record

Information regarding participation in school sponsored activities

Record of release of student permanent record information

Permanent records will be maintained for a period of sixty years following the student’s
graduation, transfer, or permanent withdrawal from the school. The Assistant Superintendent of
Curriculum and Instruction is the records custodian for the District.
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“Student Temporary Record” means all information contained in a school student record but not
required to be in the student permanent record. Such information includes:

Copy of students’ birth certificate/social security card (if available)

Authorization for Electronic Network Access

Custodial Forms

Information regarding serious disciplinary infractions involving drugs, weapons, or
bodily harm to another that resulted in expulsion, suspension, or the imposition of
punishment.

Home Language Survey

Indicated Child Abuse Likely Form

Media Release Form

Order of Protection (a copy should also be kept in office file)

Referral Forms

= Report Cards

= Special Education Attention Form (located in front of file)

=  Student Academic Information

»  Student Testing Information

= Record of release of student temporary record information

Temporary records for all students will be maintained for a minimum of five years following the
student’s graduation, transfer, or permanent withdrawal from school.

Following is a list of some of the most important rights you have under state and federal laws
and Board policies:

» Inspect and copy any and all information contained in the student record. There will be a
small charge for copies which will be waived for those unable to afford such costs.

= Challenge the contents of the records, by notifying the principal or records custodian of
an objection to information contained in the record.

= Inspect and challenge information proposed to be transferred to another school district in
the event of a move to another district.

= Jocal, state and federal educational officials have access to student records for
educational and administrative purposes without parental consent. Pursuant to a court
order or a subpoena, or in connection with an emergency where the records are needed by
law enforcement or medical officials to meet a threat to the health and safety of the
student or other persons, records will be released without parental permission. All other
releases of information require the informed, written consent of the parent or eligible
student.

Three n